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PART 1: ROLES, POLICIES, AND PROCESSES 

PREFACE 

This RCCD Curriculum Handbook has been created as a reference guide for faculty members, administrators, and 
members of the community who have an interest in the courses and programs offered at the Riverside 
Community College District and its three colleges. The handbook is intended to help RCCD faculty in the process 
of curriculum development, such as the creation of new courses, modifying existing courses, proposing or 
modifying programs, including/excluding courses in the college catalog, as well as the regulations and procedures 
regarding curriculum. This document is an update to the 2014 RCCD Curriculum Handbook. 

REFERENCES AND RESOURCES 

Curriculum Committee Websites 

• Moreno Valley College http://www.mvc.edu/academicdepts/as/curriculum/index.cfm 

• Norco College https://www.norcocollege.edu/committees/cc/pages/index.html 

• Riverside City College https://www.rcc.edu/about/strategic-planning/tllc/curriculum-
committee/index.html 

• Riverside Community College District https://rccd.edu/admin/ed_services/curr/index.html 

Academic Senate Websites 

• Moreno Valley College https://mvc.edu/admin/governance/academic-senate/index.php 

• Norco College https://www.norcocollege.edu/committees/ac/pages/index.html 

• Riverside City College https://www.rcc.edu/faculty-resources/academic-senate.html 

• RCCD https://www.rccd.edu/faculty/as/index.html 

Regulations and Policies 

• California Educational Code http://leginfo.legislature.ca.gov 

• Title 5 Regulations https://govt.westlaw.com/calregs/Browse/Home/California 

• RCCD Board Policies and Administrative Procedures https://www.rccd.edu/bot/policies.html 

Curriculum Development Documents 

• Program Course Approval Handbook 8th edition 
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/program_course_approval_hand 
book_8th_edition.pdf 

• The Course Outline of Record: A Curriculum Reference Guide Revisited 
https://www.asccc.org/sites/default/files/COR_0.pdf 

• Effective Practices for Educational Program Development 
https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf 

State Websites 

• Academic Senate for California Community Colleges (ASCCC) https://www.asccc.org/ 

• California Community Colleges Chancellor’s Office (CCCCO) https://www.cccco.edu/ 

• C-ID and TMC https://c-id.net/ 

• ASSIST https://assist.org/ 

http://www.mvc.edu/academicdepts/as/curriculum/index.cfm
https://www.norcocollege.edu/committees/cc/pages/index.html
https://www.rcc.edu/about/strategic-planning/tllc/curriculum-committee/index.html
https://www.rcc.edu/about/strategic-planning/tllc/curriculum-committee/index.html
https://rccd.edu/admin/ed_services/curr/index.html
https://mvc.edu/admin/governance/academic-senate/index.php
https://www.norcocollege.edu/committees/ac/pages/index.html
https://www.rcc.edu/faculty-resources/academic-senate.html
https://www.rccd.edu/faculty/as/index.html
http://leginfo.legislature.ca.gov/
https://govt.westlaw.com/calregs/Browse/Home/California
https://www.rccd.edu/bot/policies.html
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/program_course_approval_handbook_8th_edition.pdf
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/program_course_approval_handbook_8th_edition.pdf
https://www.asccc.org/sites/default/files/COR_0.pdf
https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf
https://www.asccc.org/
https://www.cccco.edu/
https://c-id.net/
https://assist.org/
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I. RCCD CURRICULUM: INTRODUCTION 

Overview 

For the purposes of this Handbook, curriculum is the process that faculty engage in to describe what will be 
taught, how it will be taught, and how it will be evaluated. Curriculum is the foundation for teaching and learning. 

Curriculum at the California community colleges is governed by the California Education Code and Title 5, which 
outlines the regulations, legal processes, and responsibilities regarding curriculum. The State Chancellor’s Office 
and the California State Senate provide a handbook to assist the California community colleges in course and 
program approval. They have adopted the Program and Course Approval Handbook (PCAH) as the document 
which offers the California State Senate’s interpretation of Title 5, and best practices in all areas of curriculum. 

References 

• California Education Code http://leginfo.legislature.ca.gov 

• Title 5 Regulations https://govt.westlaw.com/calregs/Browse/Home/California 
• PCAH 8th edition https://www.cccco.edu/-/media/CCCCO-Website/docs/curriculum/program-course-

approval-handbook-8th-edition.pdf 

RCCD Curriculum Policies and Procedures 

While curriculum is governed by Education Code and Title 5 at the State level, the local implementation of those 
regulations is covered by RCCD Board Policy. All Board Policies (BP) and Administrative Procedures (AP) fall under 
“academic affairs.” Below is the current list of RCCD Board Policies and Administrative Procedures which apply to 
curriculum: 

• 2005 Academic Senates 

• 2020 Program, Curriculum, and Course Development 

• 2021 Program Discontinuance 

• 2022 Course Approval 

• 2023 Class Minimum Size 

• 2025 Criteria for Associate Degree and General Education 

• 2100 Graduation Requirements for Degrees and Certificates 

• 2102 Career and Technical Education Programs 

• 2103 Work Experience 

• 2104 Contract Education 

• 2105 Distance Education 

• 2222 Basic Skills/Development Education – Remedial Coursework 

• 2225 Course Repetition 

• 2260 Limitation on Enrollment: Prerequisites, Corequisites, and Advisories 

References 

• RCCD Board Policies and Administrative Procedures https://www.rccd.edu/bot/policies.html 

http://leginfo.legislature.ca.gov/
https://govt.westlaw.com/calregs/Browse/Home/California
https://www.cccco.edu/-/media/CCCCO-Website/docs/curriculum/program-course-approval-handbook-8th-edition.pdf
https://www.cccco.edu/-/media/CCCCO-Website/docs/curriculum/program-course-approval-handbook-8th-edition.pdf
https://www.rccd.edu/bot/policies.html
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Curriculum Authority 

Curriculum is a matter upon which the RCCD Board of Trustees relies primarily on the recommendations of the 
Academic Senate. The Academic Senates fulfill this function through their individual curriculum committees, and 
ultimately through the District Curriculum Committee and the District Academic Senate. Consequently, all 
curriculum requires approval by the appropriate curriculum committee, which is then forwarded to the Board of 
Trustees for final local approval. 

References 

• BP 2005 Academic Senates https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2005.pdf 

• BP 2020 Program, Curriculum, and Course Development https://rccd.edu/bot/board-policies/chapter-2-
academic-affairs/2020.pdf 

• AP 2022 Course Approval https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2022.pdf 

Curriculum Maintenance 

Program Review 
Curricular updates are included in the Comprehensive Instructional Program Review for each college: a three-
year cycle for Norco College and Moreno Valley College, and a five-year cycle for Riverside City College. Career 
and Technical Education disciplines are mandated to update their curriculum on a two-year cycle (Ed Code section 
78016). Each discipline also conducts an annual program review in order to keep curriculum current and in 
compliance with regulations. Each discipline should complete the following tasks pertaining to their curriculum 
during the annual review cycle: 

• Review and modify course outlines of record and programs that require changes. 

• Create new courses and programs (if necessary) to meet the changing needs of the discipline. 

• Review distance education addendums. 

• Include, exclude, or delete courses from the college catalog if necessary. Ideally, a course should be 
offered at least once every two years. If not, the discipline should consider the course for exclusion or 
deletion. 

College Catalog 
All course and program offerings of a college reside in the college catalog. Students establish catalog rights based 
upon the published catalog at the time of their first year of enrollment in the college, and they retain those catalog 
rights provided they maintain continuous enrollment. 

Counselors and others rely on the catalog to advise students regarding the requirements governing their eligibility 
for certificates and degrees. Consistent updates to courses and programs are essential to ensure an accurate 
catalog, so counselors and students have accurate information. 

References 

• Moreno Valley Program Review https://mvc.edu/admin/governance/program-review/index.php 

• Norco Program Review https://www.norcocollege.edu/academicaffairs/pages/index.html 

• Riverside Program Review https://www.rcc.edu/about/strategic-planning/gemq/program-review.html 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2005.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2022.pdf
http://www.mvc.edu/depts/doi-pr.cfm
https://mvc.edu/admin/governance/program-review/index.php
https://www.norcocollege.edu/committees/prc/Pages/instructional-program-review.aspx
https://www.norcocollege.edu/academicaffairs/pages/index.html
https://www.rcc.edu/about/president/strategic-planning/Pages/ProgramReview.aspx
https://www.rcc.edu/about/strategic-planning/gemq/program-review.html
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II. RCCD CURRICULUM: ROLES AND RESPONSIBILITIES 

Overview 

Curriculum at RCCD involves various committees, groups, faculty, and staff. The following details their roles and 
responsibilities in the development, approval, and implementation of curriculum. 

Academic Senate 

Title 5 mandates that curriculum falls within the purview of the local academic senates. To carry out this mandate 
the three college senates place the responsibility for curriculum in the hands of the college curriculum 
committees, which are standing subcommittees of the senates. Similarly, the District Academic Senate gives 
curricular responsibility to the District Curriculum Committee. 

Under Article II. Section 1 of the RCCD Academic Senate Constitution 

The District Curriculum Committee shall be the coordinating voice of faculty in the District with regard to Title 5, 
Section 53200.1, “Curriculum, including establishing prerequisites and placing courses within disciplines.” 

The District Curriculum Committee shall be made up of faculty representatives from each College, in the manner 
determined by the Constitution and By-Laws of the College. 

All curricular matters of relevance to a single College shall be resolved by the curriculum committee at the 
College affected. 

All curricular matters which impact two or more Colleges must come before the District Curriculum Committee.   
The District Curriculum Committee shall have the power to recommend resolution of curricular conflicts between 
Colleges to the District Academic Senate.   The chairperson of the District Curriculum Committee shall represent 
the District Curriculum Committee to the District Academic Senate, which shall make the final decision in areas 
of curricular conflict. 

References 

• BP 2005 Academic Senates https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2005.pdf 

• Title 5 §53200 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• MOV Academic Senate https://mvc.edu/admin/governance/academic-senate/index.php 

• NC Academic Senate https://www.norcocollege.edu/committees/ac/pages/index.html 

• RCC Academic Senate https://www.rcc.edu/faculty-resources/academic-senate.html 

• RCCD Academic Senate https://www.rccd.edu/faculty/as/index.html 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2005.pdf
https://govt.westlaw.com/calregs/Document/I6EED7180D48411DEBC02831C6D6C108E?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad7140b0000016d5b15e6ec8d823596%3fNav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI6EED7180D48411DEBC02831C6D6C108E%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T2=53200++&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://mvc.edu/admin/governance/academic-senate/index.php
https://www.norcocollege.edu/committees/ac/pages/index.html
https://www.rcc.edu/faculty-resources/academic-senate.html
https://www.rccd.edu/faculty/as/index.html
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Faculty and Originator 

Faculty are primarily responsible for curriculum, which includes making sure that the course outlines and 
programs offered are current and meet educational standards, transfer requirements, and industry standards (in 
the case of CTE curriculum). Moreover, the role of the faculty member is to: 

• Assist their discipline in keeping courses and programs current. 

• Submit curriculum proposals for their discipline. 

• Review curriculum within their discipline and department. 

• Vote on curriculum at both the discipline and department levels. 

Faculty may submit curriculum proposals that fall within their discipline. The faculty member who submits a 
curriculum proposal is the originator of the proposal. The originator may include other faculty in their discipline 
as co-contributors to the proposal. The role of the originator is to: 

• Create and submit the curriculum proposal with a rationale. 

• Receive discipline and department approval for the proposal. 

• Edit the proposal in case of technical issues. 

• Monitor the proposal through the curriculum process. 

• Provide explanation if requested by the curriculum committee. 

Discipline and Discipline Facilitator 

The discipline is responsible for all the courses and programs within its discipline. Some disciplines are district-
wide while others are college-specific disciplines. 

The role of the discipline is to: 

• Update course outlines and programs within their colleges’ program review cycle. 

• Maintain the quality of their course outlines and programs. 

• Create new courses and programs to meet the changing needs of the discipline. 

• Communicate with all discipline faculty district-wide on curriculum proposals. 

• Review and comment on proposals at both the discipline and department levels. 

• Vote on proposals at both the discipline and department levels. 

• Assign a discipline facilitator for district-wide disciplines. 

District-wide disciplines require a discipline facilitator. The role of the discipline facilitator is to: 

• Ensure discussion and consensus at the discipline level across the three colleges. 

• Approve/deny proposals based on the vote of the district-wide discipline. 
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Department and Department Chairs 

All disciplines are placed in a department. Some departments house many disciplines while other departments 
house a single discipline. The department is responsible for the logistical offerings of courses and staffing of 
faculty to teach the courses. Though there are exceptions, the department generally honors the wishes of the 
discipline when it comes to curriculum proposals, relying on discipline expertise. 

Concerning curriculum proposals, the role of the department is to: 

• Review proposals from disciplines within the department. 

• Vote on proposals at the department level. 

The role the department chair is to approve/deny all proposals affecting its department, reflecting the vote of 
their department. 

Distance Education Committee 

Each college has a Distance Education Committee. The role of the distance education committee pertaining to 
curriculum is to: 

• Develop guidelines and best practices for distance education courses. 

• Recommend policies and procedures for distance education training of faculty and students. 

• Advise faculty on creating DE proposals if requested. 

DE proposals are not required to have DE committee approval to complete the curriculum approval process. 
However, it is recommended that DE proposals are reviewed by the DE committee prior to submittal. 

Technical Review Committee 

The Technical Review Committee (TRC) is a subcommittee of the District Curriculum Committee. Its voting 
members are the three college curriculum chairs. Nonvoting members include the TRC chair (an appointment 
made by the three curriculum chairs), an RCCD academic administrator appointed by the RCCD Chancellor, and 
the district Instructional Support Coordinators. Meetings are on the first and third Tuesday of each month during 
the Fall and Spring semesters. 

The TRC acts as an advisory committee to the three college curriculum committees and the RCCD District 
Curriculum Committee. The main function of the TRC is to ensure that curricular proposals are complete and 
ready for review by the curriculum committees. The TRC approves the technical aspects of the curricular proposal, 
not the curriculum itself. The committee operates on the basis of consensus decision making. 

The role of the technical review committee is to: 

• Ensure course outlines and curricular proposals are complete and ready for review and approval by the 
college curriculum committees. 
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• Ensure that requirements that appear in law, regulation, and/or accreditation standards are adhered to 
by the curriculum proposal. 

• Provide information, training, and support on the curriculum management system and other logistical 
matters pertaining to the curriculum process. 

• Address concerns regarding district-wide curriculum issues. 

The duties of the TRC chair include: 

• Develop the TRC agenda. 

• Chair the TRC meetings. 

• Notify/assist faculty with proposal revisions deemed necessary by the committee. 

All approved items by the TRC are forwarded to College Curriculum Committees as either action or information 
items. The TRC determines the initial agenda items for each curriculum committee, but the chair of each 
curriculum committee has ultimate responsibility for the development of the agenda.   

Basic Review Guidelines of the TRC 

When reviewing course proposals, the TRC: 

• Confirms the rationale aligns with what is proposed. 

• Checks discipline/department supporting documents. 

• Verifies the proposal is college specific or multi-college (shared). 

• Verifies the hours (lecture/lab) match the proposed number of units. 

• Verifies the effective term is appropriate. 

• Checks any limitation on enrollment (LOE), prerequisites, corequisites, or advisories are supported by 
content review. 

• Verifies entry skills match exit skills in requisite course(s). 

• Verifies transferability and general education (GE) status are correct. 

• Reviews textbooks/materials for currency - at least two books/materials that are not more than 5 years 
old should be included if proposed for transfer. 

• Reads any impact reports included (title, unit value, numbering, hours, grade option, deletion, or 
discontinuance). 

• Reviews repeatability status. 

• Reviews course student learning outcomes (SLOs) and course objectives. 

• Checks GE SLOs are linked to course SLOs (for GE courses). 

• Course content includes adequate detail of topics. 

• Reviews methods of instruction, methods of evaluation, and sample assignments for specificity to the 
course. 

• Considers any discipline, department, or administrative comments or concerns. 

For Distance Education (DE) proposals, the TRC: 

• Confirms the rationale aligns with what is proposed. 

• Checks discipline/department supporting documents. 
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• Verifies whether the proposal is for a college-specific or multi-college (shared) course. 

• Verifies the type of DE format – hybrid, online, or both. 

• Verifies the proposal addresses course Student Learning Outcomes. 

• Verifies the proposal addresses how the loss of face-to-face time will be remedied. 

• Confirms the proposal adequately addresses Section 508 compliance. 

• Confirms the proposal clearly explains how regular and effective contact will take place between the 
instructor and the student and among students. 

• Confirms the proposal adequately addresses the use of publisher applications and websites. 

For program proposals, the TRC: 

• Confirms the rationale aligns with what is proposed. 

• Checks discipline/department supporting documents and narrative are attached. 

• Confirms labor market information, regional consortia, and advisory committee documents are attached 
for CTE programs. 

• Checks the courses in the program are updated. 

• Verifies the total number of units in the program match the course units. 

• Verifies unit count matches local/state approval requirements. 

• Compares the program to other similar existing programs in the district. 

• Considers any discipline, department, or administrative comments or concerns. 

For curriculum proposals that the TRC deems incomplete or does not meet certain standards, the TRC may do 
one of the following depending on the severity of the issue: 

• Correct minor technical errors at the TRC level and forward the proposal to the curriculum committee. 

• Hold the proposal until the originator and/or discipline is contacted and has fixed or addressed minor 
issues. 

• Send the proposal back to draft level due to major issues. The originator and/or discipline is contacted 
and is informed of the issues. 

• Hold the proposal if the TRC feels the proposal requires further discipline/department discussion in an 
attempt to reach consensus. 

References 

• TRC minutes https://rccd.edu/admin/ed_services/curr/cc/index.html 

College Curriculum Committees and Chair 

The three colleges within RCCD each have their own separate curriculum committees which have authority over 
curricular concerns, as mandated by their Academic Senates. Each college curriculum committee has a faculty 
co-chair and administrative co-chair, with established bylaws which determine its complete membership, voting 
rights, internal processes, and selection of its committee chair. The curriculum committees meet on the second 
and fourth Tuesday of each month during the Fall and Spring semesters. 

The role of the curriculum committee is to: 

• Vote on all curriculum proposals at that college. 

https://rccd.edu/admin/ed_services/curr/cc/index.html
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• Forward actions to the District Curriculum Committee. 

• Forward actions to the other college curriculum committees as “information items.” 
• Maintaining the integrity of curriculum in their course catalog. 

• Encourage cooperation on curricular matters. 

• Maintain curricular standards. 

• Offer guidance and training to faculty on curricular matters. 

• Report curricular concerns to the Academic Senate and Administration. 

• Be knowledgeable of the laws, regulations, and best practices established by 
o California Education Code. 
o Title 5 California Code of Regulations. 
o Accrediting standards of the ACCJC. 
o State Chancellor’s Office. 

At minimum, voting membership on the curriculum committee will include representation from each department 
of the college. The role of the department representative is to: 

• Vote on curriculum proposals in the interest of their discipline/department. 

• Report to their department regarding curriculum proposals and issues. 

• Provide assistance on curricular matters to faculty in their department. 

• Monitor curriculum proposals originating from their department. 

The role of the Curriculum Committee chair is to: 

• Create the agenda and chair the curriculum meetings. 

• Be the deciding vote in case of a tie. 

• Provide assistance and training to the curriculum committee members. 

• Report to the local Academic Senate on curricular matters. 

• Serve as the faculty liaison to the President’s Office on curricular matters. 

• Serve on both the Technical Review and the District Curriculum Committee. 

References 

• Moreno Valley College Curriculum Committee Website 
http://www.mvc.edu/academicdepts/as/curriculum/index.cfm 

• Norco College Curriculum Committee Website 
https://www.norcocollege.edu/committees/cc/pages/index.html 

• Riverside City College Curriculum Committee Website https://www.rcc.edu/about/strategic-
planning/tllc/curriculum-committee/index.html 

• Riverside Community College District Curriculum Committee Website 
https://rccd.edu/admin/ed_services/curr/index.html 

http://www.mvc.edu/academicdepts/as/curriculum/index.cfm
https://www.norcocollege.edu/committees/cc/pages/index.html
https://www.rcc.edu/about/strategic-planning/tllc/curriculum-committee/index.html
https://www.rcc.edu/about/strategic-planning/tllc/curriculum-committee/index.html
https://rccd.edu/admin/ed_services/curr/index.html


RCCD Curriculum Handbook - Part 1 (2021 Version) d.7/22/24 14 

District Curriculum Committee 

The District Curriculum Committee (DCC) has authority over districtwide curricular matters as mandated by the 
District Academic Senate. The DCC is comprised of the three chairs of the curriculum committees representing 
each college. Meetings are held on the first and third Tuesday of each month during the Fall and Spring semesters. 

The role of the DCC is to: 

• Review and approve curriculum that involves two or more colleges. 

• Minimize split-vote decisions between colleges whenever possible. 

• Ensure consistency in district-wide curriculum. 

• Forward curricular approvals to the Board of Trustees. 

• Provide information and expertise to other committees on curricular issues. 

• Be knowledgeable of the laws, regulations, and best practices established by 
o California Education Code. 
o Title 5 California Code of Regulations. 
o Accrediting standards of the ACCJC. 
o State Chancellor’s Office. 

The position of DCC chair is on a yearly rotational basis between the three chairs. The role of the DCC chair is to 
represent the DCC and report on curricular matters to the District Academic Senate, District Administration, and 
the RCCD Board of Trustees. 

References 

• Riverside Community College District Curriculum Committee Website 
https://rccd.edu/admin/ed_services/curr/index.html 

Articulation Officer 

Each college has an articulation officer (AO) who oversees the transfer and articulation of courses and 
programs. In the curriculum process, the role of the articulation officer is to: 

• Manage the college’s transfer curriculum and changes on the assist.org website. 

• Submit proposed courses for UC transferability. 

• Submit proposed courses for CSU GE and IGETC consideration. 

• Submit proposed courses for course-to-course (Major Preparation) articulation with 4-year colleges/ 
universities. 

• Submit appropriate courses for C-ID approval. 

• Be a member of the college curriculum committee. 

• Assist the committee with issues concerning articulation and transfer. 

References 

• BP 2050 Articulation https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2050.pdf 

https://rccd.edu/admin/ed_services/curr/index.html
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2050.pdf
https://assist.org
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Instructional Program Support Coordinator 

Each college has an instructional program support coordinator. In the curriculum process, the role of the 
support coordinator is to: 

• Coordinate and update the college catalog. 
• Provide support for the curriculum management system. 
• Assist in the review of all college curriculum proposals to ensure compliance with Title 5 regulations and 

district policy. 
• Verify information and assign appropriate local, state, and federal codes to curricular courses and 

programs. 
• Maintain current knowledge of state regulations regarding curriculum issues. 
• Assist with agendas, minutes, and supporting documents for college curriculum meetings. 
• Maintain curriculum by coordinating and tracking the curriculum-related documents from submission 

through Board and Chancellor’s office approval as required. 
• Provide technical information, assistance and training regarding curriculum, program review, and 

scheduling and components of the curriculum management and student data systems; develops 
appropriate training materials. 

• Attend college curriculum and program review committee meetings and records all official proceedings; 
files and indexes meeting proceedings. 

Educational Services 

District Educational Services (DES), along with the instructional program support coordinators, perform a variety 
of tasks from course and program submittals to maintaining the college catalogs. The role of DES is to: 

• Modify and maintain the master catalog course data files for three colleges, including course equate 
codes, corequisite course requirements, waitlist capability, course effective dates and status and all 
course attributes. 

• Coordinate and update catalog informational pages. 
• Ensure integrity of data in both section and course offerings; audit input of section offerings to ensure 

compliance with District policies, state regulations and MIS reporting requirements; verify co-requisite 
course requirements; review and correct information as necessary; make all subsequent additions, 
cancellations, and modifications as needed. 

• Participate in the technical review of all curriculum proposals. Review all curriculum proposals for 
content, adherence to Title 5 regulations, and curricular integrity. 

• Attend Technical Review committee meetings and record official proceedings, prepare agendas, 
minutes, and supporting documents. 

• Maintain the District curriculum by coordinating and tracking the curriculum-related documents from 
submission through Board and Chancellor’s office approval as required; ensure compliance with District 
policy and state curriculum regulations; verify information and assigns appropriate local, state, and 
federal codes; maintain current knowledge of state regulations regarding curriculum issues. 

• Provide technical information, assistance, and training regarding curriculum and scheduling and 
components of the curriculum management and student data systems; develop appropriate training 
materials. 
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• Attend District curriculum committee meetings and records all official proceedings; prepare agendas for 
the three colleges; file and index meeting proceedings. 

• Compile all new course, course revision, course deletion, and certificate/degree pattern information; 
prepare and submit reports to Board of Trustees. 

• Take a leadership role as questions arise about the curriculum management and student data systems, 
curriculum and scheduling matters, general procedures, and past practices. 

Board of Trustees 

All curriculum must be approved by the Board of Trustees (BOT) before it can be submitted to the State 
Chancellor’s Office or implemented. Curriculum proposals approved by the college curriculum committees are 
placed on the BOT agenda for approval. 

References 

• California Ed Code section 70901 
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=70901.&lawCode=EDC 

State Chancellor’s Office 

Following Title V regulations, the State Chancellor’s Office reviews and approves curriculum offered at the 
California community colleges.   The role of the Chancellor’s Office includes: 

• Approve new and substantial changes to existing credit programs. 

• Approve new and revised noncredit programs and courses. 

• Review new and revised credit courses. 

• Review non-substantial changes to approved credit programs. 

Programs and courses that are approved/inventoried by the Chancellor’s Office may be published in the college 
catalog and offered. The college may award approved degrees and certificates to students, list them on student 
transcripts, and receive state apportionment for the approved courses and programs. Besides approving 
curriculum, the State Chancellor’s Office provides documents to assist the community colleges in meeting Title 
V regulations – the primary document being the Program and Course Approval Handbook (PCAH 8th edition). 

References 

• Title 5 §55100 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• Title 5 §55130 

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=70901.&lawCode=EDC
https://govt.westlaw.com/calregs/Document/I62F84E834C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a898b0200000190dc7f5babc6948366%3fppcid%3d7264f380f89f4518a8d2289f0586f756%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62F84E834C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55100&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I63067F534C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a898b0200000190dc7fcfc0c69483aa%3fppcid%3dabe5f466aa16401fa9e2a9138d1b4a55%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI63067F534C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55130&t_S1=CA+ADC+s
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III. COURSES: STANDARDS AND POLICIES 

Overview 

The following section contains standards and policies, established in Title 5 regulations and local policies, that 
are important in course development. 

Course Outline of Record (COR) 

As defined in Title 5 §55000, a course is “an organized pattern of instruction on a specified subject offered by a 
community college.” The course outline of record (COR) is the document that clearly lays out the expected 
content and learning objectives for a course regardless of any faculty member who teaches the course. 

• The COR is a legal document that contains required elements outlined in §55002 of Title 5 including 
elements required by accreditation standards. 

• The COR is a legal contract between the faculty, student, and the college. 

• The COR establishes the content and rigor of a course and ensures consistency across all offerings of the 
course. 

• The COR serves as the basis for articulation agreements. 

To meet the requirements of Title 5 §55002 and accreditation standards, all courses have an official COR with 
the following components: 

• Course title and discipline 

• Units/hours 

• Grading options 

• Description 

• Requisites 

• Student learning outcomes 

• Course objectives 

• Course content 

• Methods of instruction 

• Methods of evaluation 

• Reading and writing assignments 

• Outside of class assignments 

• Course materials 

In addition, the State Chancellor’s Office requires the following Management Information System (MIS) data 
elements when the COR is submitted to the Chancellor’s Office: 

• Taxonomy of Programs (TOP) code 

• Credit status 

• Transfer status 

• Basic skills status 

• Student Accountability Model (SAM) code (occupational status) 
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• Course classification code (CB11 – required by SB361 and AB1943) 

• Special class status (CB13 – for disabled students Title 5 §56029) 

• Prior to college level (CB21 – English/ESL courses prior to college level) 

• Funding agency category (CB23 – funding for course development was an Economic Development 
Grant) 

• Program status (CB24 – stand alone or in a program, AB1943) 

*For detailed guidance on developing a COR, see the RCCD Curriculum Handbook (RCCDCH) Part 2. 

Credit Courses 

Credit courses are divided into two categories: degree credit and non-degree credit. 

1. A degree credit course is one of the following types: 

• All lower division courses accepted toward the baccalaureate degree by UC or CSU. 

• Courses accepted for transfer to the UC or CSU systems. 

• Courses within a TOP Code designated as vocational, which are part of a state approved CTE program. 

• English composition or reading courses not more than one level below the first transfer level course. 

• All mathematics courses above and including Elementary Algebra. 

• Credit courses in English or mathematics taught in or on behalf of other departments that are at a level 
comparable to transferable freshman composition or comparable to Elementary Algebra. 

2. A non-degree credit course is one of the following types: 

• Basic skills courses. 

• Courses designed to help students succeed in degree credit courses that integrate basic skills instruction 
throughout and assign grades partly upon the demonstrated mastery of those skills (e.g., support course 
for transfer level English and math). 

• Pre-collegiate CTE preparation courses designed to provide foundational skills for students preparing for 
entry into degree-applicable CTE courses or programs. 

• Essential career technical instruction for which meeting the standards of an associate degree is neither 
necessary nor required. 

• “Stand alone” courses – not part of a degree, certificate, or GE pattern. 

References 

• Title 5 §55000 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• Title 5 §55002 

Noncredit Courses 

Noncredit courses are concerned primarily with skill attainment rather than grades or units. A noncredit course is 

required to fall within one of the ten instructional areas: 

• English as a Second Language (ESL) 

• Citizenship 

https://govt.westlaw.com/calregs/Document/I9E4B7E504E1911EDB2F6F2469F16280C?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc810e1b50c7e1a1%3fppcid%3d72a515bb07764fe6b2dc025a7527da12%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI9E4B7E504E1911EDB2F6F2469F16280C%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55000&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I61F3AFC34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc817d4250c7e1fc%3fppcid%3d865f7d87dc674452942baef36db560e6%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI61F3AFC34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55002&t_S1=CA+ADC+s
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• Basic Skills 

• Health and Safety 

• Disability 

• Parenting 

• Home Economics 

• Older Adult Education 

• Short-term Vocational 

• Workforce Preparation 

There are two important differences between noncredit and credit courses: 

• Noncredit CORs list total contact hours instead of units. 

• Noncredit courses are repeatable (unlike most credit courses). 

References 

• Title 5 §58007 (https://govt.westlaw.com/calregs/Browse/Home/California) 

Mirrored Courses 

Mirrored courses are credit and noncredit courses that have identical CORs, except for credit status. After 
completion of a noncredit course, a student may seek to receive credit for the objectives achieved by 
implementing the Credit by Examination local policy. 

References 

• Title 5 §55002 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• Title 5 §55050 

Cross-Listed Courses 

Cross-listing allows a course to be placed in more than one discipline. If the content of a course falls within the 
expertise of more than one discipline, then the course may be offered as two separate cross-listed courses (e.g., 
both PHI-32 and MAT-32 are identical courses on Logic). The following guidelines on cross-listed courses apply: 

• Cross-listed courses must have identical course outlines of record (COR). 

• Any modification to a cross-listed course must have the approval/collaboration from all disciplines on the 
cross-listed courses. 

• Modifications to cross-listed courses must go through the curriculum process simultaneously in order to 
maintain identical CORs. 

• Cross-listed courses are submitted to the Chancellor’s Office Curriculum Inventory (COCI) as separate 
courses. 

Cross-Discipline Courses 

Cross-discipline allows a course to be taught by faculty in more than one discipline. If the content of a course falls 
within the expertise of more than one discipline, then the COR may list the additional discipline. Not to be 

https://govt.westlaw.com/calregs/Document/I6A082B034C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc8217236444914f%3fppcid%3d98e8a995807740c58bd8705ed17ddf31%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI6A082B034C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=58007&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I61F3AFC34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc82791d50c7e203%3fppcid%3d2b961030c17249449a3bc171942d369e%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI61F3AFC34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55002&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I629435824C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a898b0200000190dc82c81dc69484d2%3fppcid%3d04d1b4fcad8c4b05b46f3f92f9662c62%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI629435824C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55050&t_S1=CA+ADC+s
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confused with cross-listed courses, the cross-discipline course resides in one discipline only. For example, ENG -91 
has a cross-discipline with Reading and ESL, so it may be taught by any faculty in those two disciplines, as well as English. 

Honors Courses 

The RCCD Honors Advisory Council defines and articulates the academic criteria that make the Honors Program 
classes distinct from their non-Honors counterparts. The basic criteria for all Honors classes include these 
elements which should be visible in the course description, methods of instruction, and methods of evaluation: 

• Seminar discussion. 

• Emphasis on writing. 

• Use of primary texts. 

Honors courses articulate in the same manner as their non-Honors version. As a result, Honors courses contain 
the content and objectives as the non-Honors course, but the content and objectives may be enhanced in the 
Honors course. Honors courses require the recommendation of the Honors Advisory Council prior to curriculum 
committee approval. 

Experimental Courses 

Experimental courses (reinstated as a curricular option as of Spring 2021) are a type of stand-alone course for 
which full information for approval cannot be determined until the course is actually offered on a pilot basis. An 
ideal course for an experimental course is one that a student would not need for transfer and that is not 
intended to be part of a larger program (until it possibly becomes a permanent course). Experimental courses 
are not: 

• Applicable to a degree, certificate, or general education. 

• A place holder for a course intended to be transferable or degree applicable. 

• Visible on a student’s transcript. 

Disciplines are limited to one active experimental course at a time. Experimental courses can be offered only 
two times (two sections, any semester or session, concurrent or subsequent). After an experimental course has 
been offered at least once and not more than twice, it must move forward in curriculum process for approval as 
a regular course, or the college must discontinue offering the course as experimental. 

Repeatability 

A course is repeatable if students can enroll and receive credit for the course more than once. Noncredit courses 
are repeatable. Credit courses are generally not repeatable. However, there are three possible exceptions. A 
credit course may be designated as repeatable if: 

• Repeatability of the course is required for transfer. Documentation must be provided showing students 
are required to repeat the course as part of a comparable academic program at a CSU and/or UC campus. 
The most common examples are in the fine and performing arts. In such cases a student may receive 
credit for a maximum of four enrollments. 



RCCD Curriculum Handbook - Part 1 (2021 Version) d.7/22/24 21 

• Intercollegiate athletics. An intercollegiate athletics course may be repeatable up to 350 hours, 
although National Collegiate Athletic Association (NCAA) regulations place limits on the amount of 
repeatability that may be permitted. 

• Intercollegiate competition. Courses that support intercollegiate competitions may be designated as 
repeatable. Examples include Model United Nations and forensics. 

References 
• Title 5 §55041 (https://govt.westlaw.com/calregs/Browse/Home/California) 

Leveled Courses 

A common solution to courses that are otherwise non-repeatable is “leveling” – when a course is revised into 
distinct and non-repeatable courses. For example, a course may be split into a beginning, intermediate, 
advanced, and professional course linked together by prerequisites. Each has a separate course outline with 
distinct and progressive SLOs and course content, showing an increase in experience and knowledge as a student 
continues in the sequence of courses. 

Repetition 

Course repetition refers to the number of times students are allowed to re-enroll in a course in which they were 
unsuccessful in completing. Currently, students are allowed to re-enroll in a non-repeatable course only two 
additional times, for a total of three enrollments. Failing grades and withdrawals from the course count as 
enrollments. There are very few exceptions to the regulation. Military withdrawal (MW) is one of the few. For 
detailed information on repetition consult the reference documents below. 

References 
• Title 5 §55042 (https://govt.westlaw.com/calregs/Browse/Home/California) 
• AP 2225 Course Repetition https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2225.pdf 

Articulation 

Articulation is the process by which one college agrees to accept a similar course taught at another college for 
credit. Many California community college courses are designed to transfer to California’s public four-year 
universities (CSUs and UCs) as well as to other in-state and out-of-state four-year colleges. Courses may 
articulate at three different levels: 

• As elective credit toward a baccalaureate degree. 

• Towards a general education requirement on the CSU-GE and/or IGETC transfer patterns. 

• To meet a lower-division major requirement. 

Courses intended for transfer and that have gone through the curriculum approval process are not 
automatically articulated. After curriculum approval, discipline faculty should contact the articulation officer 
(AO) to request the course be submitted for the appropriate articulation. 

References 

• BP 2050 Articulation https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2050.pdf 

https://govt.westlaw.com/calregs/Document/I62692DE34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc840ee464449218%3fppcid%3dee66d44d820a4279a8c46881e052d09d%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62692DE34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55041&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I627032C34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc855c16644492f2%3fppcid%3deb590a28795346d38c8b92c75a18adf7%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI627032C34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55042&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2225.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2050.pdf
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Prerequisites, Corequisites, Advisories, and Limitation on Enrollment 

Prerequisites or corequisites may be established for a course for only one of the following purposes: 

• The prerequisite or corequisite is expressly required or expressly authorized by statute or regulation. 

• The prerequisite or corequisite will assure that a student has the skills, concepts, and/or information 
needed to receive a satisfactory grade for the course. 

• The prerequisite or corequisite is needed to protect the health or safety of the student or others. 

Briefly, there are two methods (level of scrutiny) for establishing requisites and advisories: 

1. Content Review Alone. The requisite is determined to have a significant impact on student success by 
review of the course outline of record of the requisite course and the target course. 

2. Content Review with Statistical Validation. With the assistance from the Office of Institutional 
Effectiveness, data is obtained verifying the requisite has a significant impact on student success. 

A requisite is exempt from verification of its necessity if: 

• It is required by statute or regulation; 

• It is part of a closely-related lecture-laboratory course pairing within a discipline; 

• It is required by four-year institutions. 

Cross-disciplinary requisites for courses (e.g., a math prerequisite on an economics course) must be reviewed 
and recommended by a college committee comprised of a designated discipline representative and a skills 
expert (English, math, or reading) appointed by the Academic Senate. 

A Limitation on Enrollment may be established on a course for one or more of the following reasons: 

• Health and safety. 

• In cases of intercollegiate competition, honors courses, or public performance courses. 

• Allocation of available seats to those students judged most qualified, provided such courses are not core 
requirements for a major or a general education requirement for which there is no other course 
available. 

• One or more sections of the course are limited to a cohort of students when other sections of the same 
course are available for open enrollment. 

Title 5 regulations require the review of all prerequisites and corequisites at least once every six years and every 
two years for CTE courses. 

References 
• Title 5 §55003 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• BP 2260 Pre-Requisites, Co-Requisites, and Advisories https://rccd.edu/bot/board-policies/chapter-2-
academic-affairs/2260.pdf 

https://govt.westlaw.com/calregs/Document/I62075ED34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc87a3b850c7e477%3fppcid%3d1d9da86f72c6430fb6076b570c9e9ac4%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62075ED34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55003&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2260.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2260.pdf


RCCD Curriculum Handbook - Part 1 (2021 Version) d.7/22/24 23 

IV. COURSE APPROVAL PROCESSES 

Overview 

Any faculty member, or an administrator or community leader working in collaboration with a faculty member, 
may originate a course proposal. The following course approval processes were developed to allow for each 
college to have independent curriculum while maintaining uniformity in district-wide curriculum. 

Course Development 

Any proposed new course should satisfy the five criteria for curriculum development endorsed by the State 
Chancellor’s Office: 

• Be appropriate to the mission of the college. 

• Fulfills a need, such as course for a degree, certificate, or transfer. 

• Designed to effectively meet the defined objectives and outcomes. 

• Adequate resources exist at the college to offer the course. 

• Complies with Title 5 regulations and accreditation standards. 

Also, the new course should not be too similar to an already existing course in the district. 

*For detailed guidance on developing a Course Outline of Record (COR), see the RCCDCH Part 2. 

New Course Approval Process 

Steps in the new course approval process: 

1. Proposal submission 

• The originator submits the proposal to the discipline for review. 

• Members of the discipline from all the colleges will have the opportunity to view the course 
proposal and make comments. 

• For Honors courses, the proposal is sent to the honors committee for review. 

• For CTE courses, the appropriate dean or vice president of career-technical education will ensure 
the appropriate occupational advisory committee has reviewed the proposal. 

2. Discipline approval (10-day hold) 

• The vote of the discipline is recorded and attached to the proposal. 

• If the course is a college-specific course (offered at only one college) the proposal only needs the 
discipline approval from the college offering the course. 

• If the course is a shared course (offered at more than one college) the proposal must have 
support from the majority of the colleges offering the course. One vote shall represent the 
majority vote of the discipline at each college. 

3. Department approval 

• The vote of the department is recorded and attached to the proposal. 
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• If the course is a college-specific course (offered at only one college) the proposal only needs 
the department approval from the college offering the course. The remaining college 
department chairs would enter N/A at this level in Curricunet. 

4. Administrative review (2-day hold) 

• Administrative review for resource impact. 
5. Technical review committee approval 

• If any technical problems are found, the proposal is sent back to the originator for edits. 
6. College curriculum committee approval 

• If the course is a college-specific course the proposal is an information item for the other 
colleges. 

• If the course is a shared course the proposal needs approval from the majority of the colleges 
offering the course. 

• The proposal is made available to the articulation officer, representative librarian, and Dean of 
Institutional Reporting. 

7. District curriculum committee approval 

• If the course is a college-specific course the proposal is an information item for the district 
curriculum committee. 

• If the course is a shared course the proposal needs approval from the district curriculum 
committee. 

8. Board of Trustees approval 

• District Education Services submits the proposal to the Board of Trustees for approval. 
9. State Chancellor’s Office approval 

• The course is entered into COCI and receives a Course Basic (CB) number. 
10. Implementation by Educational Services 

• The course may now be placed in the following catalog and scheduled. 

Course Major Modification Approval Process 

A major modification to an existing course is a change in the course outline of record to any of the following: 

• Course title or number 

• Course description 

• Number of hours or units 

• Requisites or entry skills 

• SLOs or objectives 

• Course content 

Steps in the major modification approval process: 

1. Proposal submission 

• The originator submits the proposal to the discipline for review. 

• Members of the discipline from all the colleges will have the opportunity to view the course 
proposal and make comments. 

• For Honors courses, the proposal is sent to the honors committee for review. 

• For CTE courses, the appropriate dean or vice president of career-technical education will ensure 
the appropriate occupational advisory committee has reviewed the proposal. 
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2. Discipline approval (10-day hold) 

• The vote of the discipline is recorded and attached to the proposal. 

• If the course is a college-specific course (offered at only one college) the proposal only needs the 
discipline approval from the college offering the course. 

• If the course is a shared course (offered at more than one college) the proposal must have 
support from the majority of the colleges offering the course. One vote shall represent the 
majority vote of the discipline at each college. 

3. Department approval 

• The vote of the department is recorded and attached to the proposal. 

• If the course is a college-specific course (offered at only one college) the proposal only needs 
the department approval from the college offering the course. The remaining college 
department chairs would enter N/A at this level in Curricunet. 

4. Administrative review (2-day hold) 

• Administrative review for resource impact. 
5. Technical review committee approval 

• If any technical problems are found, the proposal is sent back to the originator for edits. 
6. College curriculum committee approval 

• If the course is a college-specific course the proposal is an information item for the other 
colleges. 

• If the course is a shared course the proposal needs approval from the majority of the colleges 
offering the course. 

• The proposal is made available to the articulation officer, representative librarian, and Dean of 
Institutional Reporting. 

7. District curriculum committee approval 

• If the course is a college-specific course the proposal is an information item for the district 
curriculum committee. 

• If the course is a shared course the proposal needs approval from the district curriculum 
committee. 

8. Board of Trustees approval 

• District Education Services submits the proposal to the Board of Trustees for approval. 
9. Implementation by Educational Services 

• The course may now be offered in its modified form. 

Course Minor Modification Approval Process 

Unlike major modifications, minor modifications only require approval up to the technical review committee in 
the curriculum approval process. They are information items for the college and district curriculum committees. 

A minor modification to an existing course is a change in the course outline of record to any of the following: 

• Methods of instruction 

• Methods of evaluation 

• Sample assignments 

• Course material 

Steps in the minor modification approval process: 
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1. Proposal submission 

• The originator submits the proposal to the discipline for review. 

• Members of the discipline from all the colleges will have the opportunity to view the course 
proposal and make comments. 

• For Honors courses, the proposal is sent to the honors committee for review. 

• For CTE courses, the appropriate dean or vice president of career-technical education will ensure 
the appropriate occupational advisory committee has reviewed the proposal. 

2. Discipline approval (10-day hold) 

• The vote of the discipline is recorded and attached to the proposal. 

• If the course is a college-specific course (offered at only one college) the proposal only needs the 
discipline approval from the college offering the course. 

• If the course is a shared course (offered at more than one college) the proposal must have 
support from the majority of the colleges offering the course. One vote shall represent the 
majority vote of the discipline at each college. 

3. Department approval 

• The vote of the department is recorded and attached to the proposal. 

• If the course is a college-specific course (offered at only one college) the proposal only needs the 
department approval from the college offering the course. The remaining college department 
chairs would enter N/A at this level in Curricunet. 

4. Administrative review (2-day hold) 

• Administrative review for resource impact. 
5. Technical review committee approval 

• If any technical problems are found, the proposal is sent back to the originator for edits. 
6. District Education Services Implementation 

• The proposal is forwarded to college and district curriculum committees as an information item. 

• The course may now be offered in its revised form. 

(Notes 2024) 

Need to include the following: 
6. College Curriculum Committee and District Curriculum Committee Review 

The proposal is forwarded to the College Curriculum Committees and District Curriculum Committee as 
information items only. 

7. Board of Trustees approval 
District Educational Services submits the proposal to the Board of Trustees for approval. 

8. State Chancellor's Office Chaptering 
The updated COR is submitted to the State Chancellor's Office for chaptering. 

9. District Educational Services Implementation 

District Educational Services schedules the implementation of the course, which is typically the 
subsequent catalog year. 
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Course Approval Workflows 

New course and major modification proposals both have the same Curricunet workflow. 
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Minor modification proposals have a shorter workflow since they do not require college curriculum approval. 

(Notes 2024) 

Workflows have had a variety of updates since 2021. 
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V. PROGRAM STANDARDS AND POLICIES 

Overview 

The following section contains standards and policies, established in Title 5 regulations and local policies, that 
are important in program development. 

Credit Programs 

As defined in Title 5, § 55000, a program is “an organized sequence of courses leading to a defined objective, a 
degree, a certificate, a diploma, a license, or transfer to another institution of higher education.” The primary 
goal of the program may be transfer, workforce preparation, basic skills, civic education, or lifelong learning. 

RCCD offers credit programs that fall into 3 basic categories: 

• Locally approved certificates 

• State approved certificates (known as certificates of achievement) 

• Associate degrees 
o Local degrees (AA, AS) 
o Associate degrees for transfer (AA-T, AS-T) 

Certificate programs are primarily business and technical programs for students desiring education beyond high 
school, where transfer is not the primary goal. Credit certificates are locally approved or state approved 
depending on the total number of units in their pattern: 

• 16 units and above requires state approval. 

• 8 to 15.5 units requires local approval with the option for state approval. 

• Below 8 units requires local approval only. 

The associate degree requirements are the following: 

• 18 semester units or more in a certificate pattern, major, or area of emphasis. 

• Completion one of the three General Education patterns (RCCD GE, CSU breadth, or IGETC). 

• Possible elective courses and basic skills competency requirements for a minimum of 60 units of college 
coursework. 

Programs that are state approved will appear by name on a student transcript, whereas locally approved 
programs do not appear on a student transcript. 

*For detailed guidance on how to create or modify a program, see the RCCDCH Part 2. 

References 

• Title 5 §55000 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• Title 5 §55063 

• Title 5 §55070 

• BP 2025 Philosophy and Criteria for Associate Degree and General Education 
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2025.pdf 

https://govt.westlaw.com/calregs/Document/I9E4B7E504E1911EDB2F6F2469F16280C?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc898d5050c7e563%3fppcid%3d8eb63b2b187f45e683ef83e095ba5ecf%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI9E4B7E504E1911EDB2F6F2469F16280C%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55000&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I652F9A10770E11EEA252B70FCD89C771?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc89e0e450c7e565%3fppcid%3d2948983a267a4c8babebabcedcd066b0%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI652F9A10770E11EEA252B70FCD89C771%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55063&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I62E059B34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc8a3cd26444952a%3fppcid%3d45a706f2198d47b6932114f8d868aa23%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62E059B34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55070&t_S1=CA+ADC+s
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2025.pdf
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Area of Emphasis (AOE) 

Areas of Emphasis (AOEs) are associate degrees (Title 5, § 55063) consisting of 18 or more units of coursework 
in a major or an “area of emphasis” – a broad group of courses in related fields. AOEs offer students a wide 
selection of courses for completion of an associate degree, while also providing lower division preparation for 
majors which might be pursued at four-year colleges. 

Currently, RCCD has eight “Area of Emphasis” associate degrees shared across the three colleges: 

• Administration & Information Systems 

• American Studies (MOV and RIV only) 

• Communications, Media & Languages 

• Fine and Applied Arts 

• Humanities, Philosophy, and Arts 

• Kinesiology, Health and Wellness 

• Social and Behavioral Studies 

• Math and Science 

Though AOEs are district-wide programs, not all courses included in an AOE are required to be available at 
every college in the district. The following are general guidelines for courses under consideration for inclusion in 
an existing AOE: 

• The course is available at two or more colleges. 

• The course is not related directly to a college-specific program (e.g., automotive, logistics, dental 
hygiene). 

• The course aligns to program level SLOs. 

• The course is transferable. 

References 

• Title 5 §55063 (https://govt.westlaw.com/calregs/Browse/Home/California) 

Associate Degree for Transfer (ADT) 

Associate Degree for Transfer degrees (ADTs) are associate degrees (AA-T or AS-T) that fulfill the lower division 
coursework of a baccalaureate major at a California State University. Required by SB 1440, the main goal of the 
ADT is to provide a smooth transition from California Community Colleges to CSUs by guaranteeing that students 
who completed the ADT will be able to transfer to a CSU campus. 

The following standards apply to ADTs: 

• 60 semester units. 

• Minimum 18 units in major or area of emphasis. 

• Must use CSU GE breadth or IGETC as general education. 

• Must align to the Transfer Model Curriculum (TMC). 
• Courses must be Course Identification Numbering System (C-ID) approved. 

• No local graduation requirements. 

https://govt.westlaw.com/calregs/Document/I652F9A10770E11EEA252B70FCD89C771?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc8c1d5864449672%3fppcid%3da64e85474b994402b83e8c682c62217e%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI652F9A10770E11EEA252B70FCD89C771%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55063&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
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Community colleges may develop an associate degree for transfer by following “transfer model curriculum” 
(TMC) developed by state-wide discipline faculty.   Each TMC is a template of major preparation courses on 
which to build the degree. 

Each course within a TMC has a course identification number (C-ID). All courses in a college ADT must first be 
submitted to the State Chancellor’s Office (by the articulation officer) for C-ID approval before the ADT can be 
offered. Courses must have CORs that align with the established C-ID descriptors in order to be C-ID approved. 

*For detailed guidance on how to create an ADT, see the RCCDCH Part 2. 

References 

• C-ID and TMC website https://c-id.net/ 

Noncredit Programs 

Noncredit programs assist students in pursuing academic or career goals at little or no cost. The four types of 
noncredit programs are: 

• Career Development and College Preparation (CDCP) Programs 

• Adult High School Diploma 

• Noncredit Apprenticeship Program 

• Locally Approved Programs 

All noncredit programs must be submitted to the Chancellor’s Office for approval prior to being offered at the 
community college. 

Career Development and College Preparation (CDCP) Programs 
CDCP programs are noncredit programs that prepare students for employment or to be successful in credit 
courses. Unlike other noncredit programs, State approved noncredit courses within a CDCP program are eligible 
for enhanced funding. 

One of the following certificates may be granted by completing a CDCP program: 

• Certificate of Competency - a certificate in a recognized career field articulated with degree-applicable 
coursework, completion of an associate degree, or transfer to a four-year institution. 

• Certificate of Completion - a certificate leading to improved employability or job opportunities. 

• Adult High School Diploma 

Certificates of Competency or Certificates of Completion from a CDCP program are granted in the following four 
noncredit categories: 

• Elementary and secondary basic skills 

• Workforce preparation 

• Short-term vocational program 

• English as a second language and vocational English as a second language 

https://c-id.net/
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References 

• Title 5 §55150 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• Title 5 §55151 

General Education 

The purpose of general education is to introduce students to a breadth of study. Students who complete a 
general education pattern will be able to communicate effectively both orally and in writing, think critically, use 
mathematics, understand the modes of inquiry of the major disciplines, be globally aware, and develop the 
capacity for self-understanding. 

Under Title 5, § 55063(b) students receiving an associate degree must complete a minimum of 18 units of 
general education (GE) coursework. To accommodate the various goals of students, Riverside Community 
College District offers three GE plans: 

• Riverside Community College District General Education (RCCD GE) pattern 

• California State University General Education (CSUGE) pattern 

• Intersegmental General Education Transfer (IGETC) pattern 

The RCCD GE pattern consists of courses in five areas: 

A.    Natural Sciences (3 units) 
B.    Social and Behavioral Sciences (6 units) 
C.    Humanities (3 units) 
D.   Language and Rationality (10 units) 
E.    Health Education and Self-development (5 units) 

Courses in the RCCD GE pattern and courses proposed for inclusion in one of the GE areas should satisfy one or 
more of the following criteria: 

• At least one course SLO aligns with a GESLO. 

• The course is part of CSU GE or IGETC. 

• The course is transferable. 

• The course is not program specific (e.g., Physician Assistant, Nursing, Fire Technology). 

• The course augments the breadth of the GE area. 

Unlike proposals to include/exclude a course from the RCCD GE pattern, proposals to restructure the RCCD GE 
pattern (such as adding a new area) are forwarded to the Academic Standards committee. 

General Education Student Learning Outcomes 
Any course in the RCCD pattern is required to align with at least one general education student learning 
outcomes (GE SLO): 

• Critical Thinking.   Students will be able to demonstrate higher order thinking skills about issues, 
problems, and explanations for which multiple solutions are possible. Students will be able to explore 

https://govt.westlaw.com/calregs/Document/I631CC6734C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a898b0200000190dc8d07aec6948a98%3fppcid%3d00fe3f01d1fa4c4f962887cef9f51385%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI631CC6734C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55150&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I632970A34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a898b0200000190dc8d654ac6948aa4%3fppcid%3dab1bb010a9e540f3bde3dda484421fbe%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI632970A34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55151&t_S1=CA+ADC+s
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problems and, where possible, solve them. Students will be able to develop, test, and evaluate rival 
hypotheses. Students will be able to construct sound arguments and evaluate the arguments of others. 

• Information Competency & Technology Literacy.   Students will be able to use technology to locate, 
organize, and evaluate information. They will be able to locate relevant information, judge the reliability 
of sources, and evaluate the evidence contained in those sources as they construct arguments, make 
decisions, and solve problems. 

• Communication. Students will be able to communicate effectively in diverse situations. They will be able 
to create, express, and interpret meaning in oral, visual, and written forms. They will also be able to 
demonstrate quantitative literacy and the ability to use graphical, symbolic, and numerical methods to 
analyze, organize, and interpret data. 

• Self-Development & Global Awareness. Students will be able to develop goals and devise strategies for 
personal development and well-being. They will be able to demonstrate an understanding of what it 
means to be an ethical human being and effective citizen in their awareness of diversity and various 
cultural viewpoints. 

References 

• Title 5 §55063(b) (https://govt.westlaw.com/calregs/Browse/Home/California) 

• BP 2025 Philosophy and Criteria for Associate Degree and General Education 
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2025.pdf 

https://govt.westlaw.com/calregs/Document/I652F9A10770E11EEA252B70FCD89C771?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89c67200000190dc8de28150c7e87b%3fppcid%3d514bcce635de427682bead165a9d5a29%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI652F9A10770E11EEA252B70FCD89C771%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55063&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2025.pdf
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VI. PROGRAM APPROVAL PROCESSES 

Overview 

Any faculty member, or an administrator or community leader working in collaboration with a faculty member, 
may originate a new program proposal. 

Program Development Process 

Any new program proposal or existing program should meet the following five criteria for curriculum 
development endorsed by the State Chancellor’s Office: 

• Appropriateness of Mission - The objectives of the program should align with the college mission. 

• Need - There must be local demonstrable need for the program. 

• Curriculum Standards - The courses in the program are rigorous, up-to-date, and are sufficient to meet 
the objectives of the program. 

• Adequate resources - The college must be able to provide the necessary resources to offer the program. 

• Compliance - The program should not violate any regulations, laws, or requirements. 

The development process below applies specifically to new program proposals within a discipline or field of 
study that does not exist in the district. 

• Initial Program Concept Development 
o The faculty originator develops an initial program outline that meets a local demonstrable need 

and falls within the mission of the college. 
o The initial program outline should include program learning outcomes and a potential list of 

courses with their unit values. 
o The faculty originator should compile research on comparable programs at other community 

colleges, as well as lower division major requirements to similar programs at CSUs and UCs. 
o For CTE programs, evidence of labor market need is required. 

• Discipline/Department Consultation and Concept Approval 
o The faculty originator presents the initial program outline to the college discipline for 

consultation and conceptual approval. 
o The program outline is presented to the district-wide discipline for discussion and to determine if 

there is interest in offering the program at more than one college in the district. 
o The faculty originator finalizes the program outline based on the recommendations of the 

discipline. 
o Complete course outlines for all courses in the program are developed. 

• College/District Strategic Planning Committee Concept Approval 
o The faculty originator presents the program proposal to the College SPC for review and 

conceptual approval. 
o The SPC considers any impact the program may have on college resources, budget, facilities, and 

enrollment. 
o Programs requiring new district resources will also require DSPC review and approval. 

• College Academic Senate Concept Approval 
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o The faculty originator presents the program proposal to the college academic senate for review 
and conceptual approval. 

o The senate should not approve the program concept if any significant issues regarding the 
program are unresolved. 

Following completion of the development process, the New Program Development/Concept Approval Form 
should be completed and attached to the program proposal. The program and the courses that comprise the 
program then go through the appropriate curriculum approval processes. 

References 

• RCCD New or Revised Program Development Process (2011 Revision) 
http://academic.rccd.edu/curricunet/Program Development Process_2011Revision.pdf 

Modifications to Existing Programs 

A program that has been approved by the State Chancellor’s Office may undergo modifications as needed, 
provided the modifications do not substantially change the essence of the program. Such modifications include 
changing of course sequencing, changing of program title, and changing of certificate/degree unit totals, etc. If 
the modifications to an existing program are so substantial that the program can no longer be considered the 
same, faculty should instead propose a new program and take the old program through the discontinuance 
process. 

Program modifications must proceed through the RCCD program approval process. Modifications to any 
existing ADT will require the program to be reviewed manually by CCCCO staff (step 8 of the approval process). 
Modifications to all other existing programs do not require review by CCCCO staff. However, all programs are 
subject to a periodic review by CCCCO staff to ensure compliance with Title 5 and CCCCO recommendations. 

Program Approval Documents 

For submission to the State Chancellor’s Office, proposals for new programs or modified programs require the 
following documents: 

All Programs: 

• Narrative, with all completed sections as outlined in the PCAH 

• Transfer preparation documentation (transfer programs only) 

• TMC template (ADTs only) 

• C-ID or ASSIST articulation information (ADTs only) 

Proposals for new CTE programs or modifications to existing CTE programs require additional documents: 

• Labor market information (LMI) – The labor market information on file with the State Chancellor’s Office 
must always be kept current. For example, if the LMI for a given program covers the years 2020-2025, a 
new LMI must be obtained and submitted to the State Chancellor’s Office in 2025. 

http://academic.rccd.edu/curricunet/Program


RCCD Curriculum Handbook - Part 1 (2021 Version) d.7/22/24 36 

• Regional consortia recommendation – Consortia recommendation is required for new programs only 
and is not needed for modified programs. 

• Advisory committee recommendation – Advisory committee recommendations are required for new 
programs and may be required for modified programs. Faculty should work with their Instructional 
Programs Support Coordinator to identify if a new advisory committee recommendation is required for 
a program modification. (If after the modifications the information in the original advisory committee 
recommendation no longer matches the program information, a new recommendation must be 
obtained.) 

*For details on the documents required for program submittal, see the RCCDCH Part2. 

Program Approval Process 

Steps in the new program or modifications to existing program approval process: 

1. Proposal conceptual approval 

• For proposals in a discipline/field of study that does not exist in the district, college academic 
senate and strategic planning committee conceptual approval is required. The new program 
development/conceptual approval form should be completed and attached to the proposal. 

• For new program proposals composed of existing courses, prior conceptual approval is not 
required. 

2. Proposal discipline and department approval 

• The originator attaches minutes showing the college discipline and department approval. 

• The discipline from the other colleges are consulted/notified of the proposal, but approval from 
the other colleges is not required. 

3. Proposal submittal 

• The originator submits the proposal to the curriculum chair or district educational services. 
4. Technical review committee approval 

• Supporting documents should be attached to the proposal. 

• For CTE programs, labor market (LMI) data, advisory committee approval, and regional consortium 
recommendation documents should be attached to the proposal. 

• If any technical problems are found, the proposal is sent back to the originator for edits. 
5. College curriculum committee approval 

• The proposal only needs the approval from the college curriculum committee offering the 
program. The proposal is an information item for the other colleges. 

• The college academic senate is informed of the new program. 
6. District curriculum committee 

• The proposal is forwarded to the district curriculum committee as an information item. 
7. Board of Trustees approval. 

• District Educational Services forwards the proposal to the Board of Trustees for approval. 
8. State Chancellor’s Office approval 

• If the proposal is for a state approved program, the proposal is submitted to the State Chancellor’s 
Office for approval. 

• Implementation. The program may now be added to the following catalog and offered. 
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AOE/GE Course Inclusion/Exclusion Process 

For proposals to include/exclude a course from an AOE or GE: 

1. Proposal submission 

• The originator submits the proposal (inclusion/exclusion form) to the discipline for review. 

• Members of the discipline from all the colleges will view the course proposal and make 
comments. 

2. Discipline and department approval 

• The vote of the discipline and department is recorded and attached to the proposal along with a 
rationale for the proposal. 

• The proposal must have support from the majority of the colleges offering the course. One vote 
shall represent the majority vote of the discipline at each college. 

3. Technical review committee approval 

• Upon discipline and department approval, the proposal is forwarded to the district technical 
review committee for review. 

• If any technical problems are found, the proposal is sent back to the originator for edits. 
4. College curriculum committee approval 

• The proposal is forwarded to the three college curriculums committees and agendized for a first 
read. 

• The following meeting the proposal is agendized as an action item. 
5. District curriculum committee approval 

• Upon college curriculum committee approval (at least 2 out of the 3 colleges approve) the 
proposal is forwarded to the district curriculum committee for action. 

6. Board of Trustees approval 

• District educational Services forwards the proposal to the Board of Trustees for approval. 
7. Implementation 

• District Educational Services modifies the program. 

• The program may now be offered in the modified form and reflected in the following catalog. 
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Program Discontinuance 

A program may be considered for discontinuance if one or more of the following criteria are met: 

• The goals and objectives of the Program are no longer appropriate to the Mission of California 
Community Colleges, the college’s mission or Educational Master Plan, and/or congruent with the 
institutional Strategic Plan of the District. 

• The Program curriculum no longer aligns with university transfer majors, or General Education 
requirements of the Program no longer meet industry needs and lack demand in the current job market 
and the Program’s field is not considered an emerging industry or career path. 

• The Program does not meet curriculum standards as defined by Title 5 section 55100. 

• There are insufficient resources to realistically support the Program at a sufficient level of quality and 
the Program has experienced either consistent low enrollment (an average of 50% or more below 
maximum seat load capacity for courses in the Program over four consecutive semesters) or statistically 
significant declining Program persistence and completion rates each semester for four semesters, as 
evidenced by reliable, longitudinal data. 

• The Program has been determined to be out of compliance with existing state or federal laws (i.e., Title 
5, section 55130(d),) or licensing laws in particular occupations. 

• There is universal agreement among regular faculty in a Program that it be merged with or was replaced 
by another related Program. 

Proposals to delete a program must follow the Program Viability and Discontinuance process outlined in AP 
4021. This policy ensures students the opportunity to complete programs and provides adequate notice to 
faculty that could be impacted by a program that is discontinued. 

References 

• AP 2021 https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2021.pdf 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2021.pdf
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Program Approval Workflow 

After discipline and department approval, the program proposal along with supporting documents is submitted 
to the curriculum chair, which is then forward to technical review. In Curricunet, the Program Approval 
workflow starts at technical review (level 5). 
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VII. DISTANCE EDUCATION 

Distance education (DE) is defined in Title 5 §55200 as instruction in which teacher and student are separated 
by distance and interact through communication technology. At RCCD, DE approved courses are one of the 
following: 

• Online – 100% of instruction is DE. 

• Hybrid – A portion of the class is DE and a portion is face-to-face. 

Web-enhanced courses are not DE since all class time remains face-to-face, and therefore do not need 
curriculum approval. 

Title 5, §55202 and 55204 requires that DE courses meet the following criteria: 

• Include regular effective contact between instructor and students and among students. 

• Have the same standards of course quality that are applied to traditional classroom courses. 

• Must be Americans with Disabilities Act (ADA) section 508 compliant. 

To ensure these standards, RCCD faculty who elect to teach a course as DE are required to have read the 
“Summary of Regulations for Regular and Effective/Substantive Contact for Distance Education” and the “RCCD 
Guide to Recommended Best Practices.” These documents state that DE courses require: 

• Instructor-initiated regular contact with students 

Examples include: 

o Threaded discussion forums 

o Email/messaging 

o Regular announcements 

o Timely feedback on student work 

o Virtual office hours/chat 

o Instructor created online e-lectures 

o Assignment deadlines 

o Course policies for frequency of contact 

• Effective/substantive contact with students 

Examples include: 

o Instructor introductions 

o Daily/weekly assignments 

o Questions posted on discussion board 

o Regular participation by instructor in discussions 

o Monitoring student interactions 

o Forum for course content questions 

o Asking for student feedback 
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DE Addendum Proposals 

A course must first be approved for DE through the curriculum process before it can be offered as online or 

hybrid. DE proposals should explain clearly how instructor-initiated regular and effective contact with students 

will take place within the course. DE proposals must be reviewed and approved by the curriculum committee as 

a separate action from the course outline. As a result, DE proposals do not modify the course outline of record. 

*For detailed guidance on developing a DE addendum proposal, see the RCCDCH Part 2. 

References 

• AP 2105 Distance Education https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2105.pdf 

• Title 5 §55200 (https://govt.westlaw.com/calregs/Browse/Home/California) 

• Title 5 §55202 

• Title 5 §55204 

Emergency DE Addendum Proposals 

An emergency DE approval allows a course to be taught in a DE format in the case of an emergency situation 

only, such as a state-ordered campus closure or other emergency situation in which face-to-face instruction at 

any site is halted (all or in part). Courses that already have standard DE approval do not need emergency DE 

approval. An emergency DE proposal should be submitted by discipline faculty for courses that are not to be 

taught in a DE format under normal circumstances, but want the option of offering the course in a DE format in 

an emergency situation. Similar to the standard DE proposal, an emergency DE proposal must be submitted and 

approved through the curriculum process. 

*For detailed guidance on developing an emergency DE addendum proposal, see the RCCDCH Part 2. 

DE Addendum Approval Process 

Steps in the DE addendum approval process: 

1. Proposal submission 

• The originator submits the proposal to the discipline for review. 

• Members of the discipline from all the colleges will have the opportunity to view the DE proposal 
and make comments. 

• The DE committee reviews the proposal and makes recommendations. 
2. Discipline approval (10-day hold) 

• The vote of the discipline is recorded and attached to the proposal. 

• If the course attached to the DE proposal is a college-specific course (offered at only one college) 
the proposal only needs the discipline approval from the college offering the course. 

• If the course attached to the DE proposal is a shared course (offered at more than one college) 
the proposal must have support from the majority of the colleges offering the course. One vote 
shall represent the majority vote of the discipline at each college. 

3. Department approval 

• The vote of the department is recorded and attached to the proposal. 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2105.pdf
https://govt.westlaw.com/calregs/Document/IE381D74056B511ED9336FE00FB183132?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a898b0200000190dc92410dc6948f02%3fppcid%3d9af068fbd99d4c5bb8591a96d9d22283%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dIE381D74056B511ED9336FE00FB183132%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55200&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Browse/Home/California
https://govt.westlaw.com/calregs/Document/I639922634C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc92904964449bc9%3fppcid%3d77c7a77c11394baebc501eb47165ce07%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI639922634C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55202&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I252271C0698311ED9432FA58BC52C333?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0a89a9db00000190dc92d57964449bce%3fppcid%3dc4d68f0b609a4895ab4c9b5ae4b685bc%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI252271C0698311ED9432FA58BC52C333%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55204&t_S1=CA+ADC+s


RCCD Curriculum Handbook - Part 1 (2021 Version) d.7/22/24 42 

• If the course attached to the DE proposal is a college-specific course (offered at only one college) 
the proposal only needs department approval from the college offering the course. The 
remaining college department chairs would enter N/A at this level in Curricunet. 

4. Disabilities Resource Center (DRC)/Disabilities Support Center (DSS) approval 

• The DRC/DSS reviews the course for 508 compliance. 
5. Administrative review (2-day hold) 

• Administrative review for resource impact. 
6. Technical review committee approval 

• If any technical problems are found, the proposal is sent back to the originator for edits. 
7. College curriculum committee approval 

• If the DE proposal refers to a college-specific course the proposal is an information item for the 
other colleges. 

• If the DE proposal refers to a shared course the proposal needs approval from the majority of 
the colleges offering the course. 

8. District curriculum committee approval 

• If the DE proposal refers to a college-specific course the proposal is an information item for the 
district curriculum committee. 

• If the DE proposal refers to a shared course the proposal needs approval from the district 
curriculum committee. 

9. Implementation 

• The course may now be scheduled and offered in the distance education mode of delivery. 
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DE Addendum Approval Workflow 



RCCD Curriculum Handbook - Part 1 (2021 Version) d.7/22/24 44 

VIII. OTHER APPROVAL PROCESSES 

Course Inclusion, Exclusion, and Deletion 

A course inclusion is a proposal by a college discipline to include an existing approved course (from another 
college in the district) into its curriculum inventory. The course would then be listed in the college catalog. 

A course exclusion is a proposal by a college discipline to remove a course from its curriculum inventory. The 
course would still exist at another college in the district. The course would be removed from the college catalog. 

A course deletion is a proposal by a college discipline (or district-wide discipline) to remove a course from its 
curriculum inventory. As opposed to a course exclusion, the course would no longer exist at any college in the 
district. The course would be removed from all college catalogs. 

Course Inclusion/Exclusion Process 

A course inclusion or exclusion usually affects one or more programs at the college. Modifications to affected 
programs should go through the curriculum approval process simultaneously with the inclusion/exclusion. 

*See the RCCDCH Part 2 for a link to the required Course Inclusion/Exclusion form. 

Steps in the process for a course inclusion or course exclusion: 

1. Proposal discipline and department approval 

• The originator attaches minutes showing the college discipline and department approval. 

• The discipline from the other colleges should be notified of the inclusion/exclusion but approval 
from the other colleges is not required. 

2. Proposal submittal 

• The originator submits the proposal to the curriculum chair or district educational services. 
3. Technical review committee approval 

• Programs affected by the inclusion/exclusion will be reviewed. 

• If any technical problems are found, the proposal is sent back to the originator for corrections. 
4. College curriculum committee approval. 

• The proposal requires the approval from the college curriculum committee proposing the course 
inclusion/exclusion. The proposal is an information item for the other colleges. 

5. District curriculum committee 

• The proposal is forwarded to the district curriculum committee as an information item. 
6. Board of Trustees approval 

• Upon approval by the district curriculum committee, the proposal is forwarded to the Board of 
Trustees for approval. 

7. Submittal to the State Chancellor’s Office 
• A course inclusion requires the course to be submitted to COCI and receive a CB number before 

it can be offered at the college. 

• For a course exclusion, the course is removed from COCI. 
8. Implementation 

• District Educational Services modifies the affected catalogs. 
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Course Deletion Process 

Course deletions require the approval from the district-wide discipline, since a deletion will remove the course 
from all college inventories. Deletions usually affect one or more programs in the district. Modifications to 
affected programs should go through the curriculum process simultaneously with the course deletion. Unlike 
inclusions/exclusion proposals, course deletion proposals do not require a form. Deletions follow the same basic 
approval process as new course or major modification proposals. 

Steps in the course deletion process: 

1. Proposal submission 

• The originator submits the proposal to the discipline for review. 

• Members of the discipline from all the colleges will have the opportunity to view the course 
proposal and make comments. 

2. Discipline approval (10-day hold) 

• The vote of the discipline is recorded and attached to the proposal. 

• The proposal must have support from all the colleges offering the course. 
3. Department approval 

• The vote of the department from the originator is recorded and attached to the proposal. The 
remaining college department chairs would enter N/A at this level in Curricunet. 

4. Administrative review (2-day hold) 

• Administrative review for resource impact. 
5. Technical review committee approval 

• Programs affected by the inclusion/exclusion will be reviewed. 

• If any technical problems are found, the proposal is sent back to the originator for corrections. 
6. College curriculum committee approval 

• The proposal requires approval from all the colleges offering the course. The proposal is an 
information item for the other colleges. 

• The proposal is made available to the articulation officer, representative librarian, and Dean of 
Institutional Reporting. 

7. District curriculum committee approval 

• If the course is a college-specific course the proposal is an information item for the district 
curriculum committee. 

• If the course is a shared course, the proposal needs approval from the district curriculum 
committee. 

8. Board of Trustees approval 

• District Education Services submits the proposal to the Board of Trustees for approval. 
9. Implementation by District Educational Services 

• The course is removed from COCI and applicable college catalogs. 

Discipline Inclusion/Exclusion Approval Process 

A state-approved discipline may be added to a college department. The discipline may or may not already exist 
at another college in the district. Courses and programs can then be created within new discipline. The same 
process applies for excluding a discipline from a college department. 
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*See the RCCDCH Part 2 for a link to the required Discipline Inclusion/Exclusion form. 

Steps in the approval process to include/exclude a state-approved discipline: 

1. Proposal discipline and department approval 

• The originator attaches minutes showing the college discipline and department approval. 

• The discipline from the other colleges should be notified of the inclusion/exclusion but approval 
from the other colleges is not required. 

2. Proposal submittal 

• The originator submits the proposal to the curriculum chair or district educational services. 
3. Technical review committee approval 

• Programs affected by the inclusion/exclusion will be reviewed. 

• If any technical problems are found, the proposal is sent back to the originator for corrections. 
4. College curriculum committee approval 

• The proposal requires the approval from the college curriculum committee proposing the course 
inclusion/exclusion. The proposal is an information item for the other colleges. 

5. District curriculum committee 

• The proposal is forwarded to the district curriculum committee as an information item. 
6. Board of Trustees approval 

• Upon approval by the district curriculum committee, the proposal is forwarded to the Board of 
Trustees for approval. 

7. Implementation 

• The new discipline is entered into the curriculum management system. 

• Courses may now be created in the new discipline. 

Adjudication Process 

For proposals that do not receive approval from either the discipline, department, or the college curriculum 
committee, the originator of the proposal may submit a request for reconsideration to either the college or 
district curriculum chair. 

Steps in the adjudication process: 

1. The originator submits all relevant documents/comments regarding the proposal. 

2. An adjudication committee will review the appeal. The adjudication committee will consist of a 
curriculum committee member from each of the colleges (appointed by their College Senate) who will 
have voting rights, a district administrator who will chair the committee, and the college curriculum 
administrative co-chair or designee who will serve as an assistant to the originator of the proposal. 

3. The adjudication committee will provide a decision in writing within 15 working days. If the appeal is 
approved, the proposal will move forward in the curriculum process. 
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Other Approval Process Workflows 

Course deletions follow the same basic Curricunet workflow as new course or major modification proposals. Since 
course and discipline inclusion/exclusions are submitted by a form, the inclusion/exclusion workflow starts at 
technical review (level 5). 
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SAMPLE COMPLETED INTEGRATED COURSE OUTLINE 

              [editor window][video tutorial] 

[editor][video] [editor][video] 

https://youtu.be/JFuP3rJzOxI
https://youtu.be/p4y2ip7jZd4
https://youtu.be/JeOgyK1AYMU
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[editor][video] 

[editor][video] 

https://youtu.be/9pCTmORYGiI
https://youtu.be/4ZCugeq59DE
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[editor][video] 

https://youtu.be/9UCrfxNnGSQ
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https://youtu.be/f7waYPnDuXw
https://youtu.be/f7waYPnDuXw
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[editor][video] 
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https://youtu.be/0DtGJnjmbKE
https://youtu.be/vSECfqZ7QZ8
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COURSE: NEW COURSE PROPOSAL 

1. PROPOSAL DEVELOPMENT 

□ CSU/UC Articulation (if applicable): Does this course align with one offered at a CSU or UC? 

□ C-ID Alignment (if applicable): Does this course align with a C-ID descriptor? 

□ CTE Need (if applicable): Does this course prepare students for a workforce need? 

□ Has there been appropriate advisory committee review? 

2. JUSTIFICATION FOR PROPOSAL [ASCCC CURRICULUM GUIDE LINK] 
Discuss the following with discipline and department and seek approval from department chair: 

□ Mission: Appropriate to the mission of the college. 

□ Need: Fulfills a need, such as course for a degree, certificate, or transfer. 

□ Outcomes: Designed to effectively meet the defined objectives and outcomes. 

□ Resources: Adequate resources exist at the college to offer the course. 

□ Compliance: Complies with Title V regulations and accreditation standards. 

3. PREPARATION FOR PROPOSAL 

□ Course Number: Contact District Education Services at curriculum@rccd.edu to obtain a Course Number 
(i.e. ENG 99). 

□ Honors Course: If this course is destined to be offered as an Honors course, consult the Honors 
Committee representative Tucker.Amidon@rcc.edu. 

□ Distance Ed: If this course is destined to be delivered as Distance Education, seek input from your 
college Distance Education committee. 

4. CREATE NEW COURSE PROPOSAL 

□ Click here to log in to your CurrIQūnet META account. [video] 

□ Create a New Course proposal. [video] 

5. NEW COURSE PROPOSAL CHECKLIST 

Cover Tab: Title, Description [asccc] [editor] [video] 
□ Short Title: Enter a shortened version of the Course Title (less than 20 characters). 

□ Course Description: Enter a paragraph that begins with a descriptive fragment; for example: "An 
introduction to the principles of life sciences." Do not begin with "This course is" or "In this course." 

□ Short Description: Enter a 1-2 sentence version of the Course Description that begins with a descriptive 
fragment. 

□ Grading Methods: Select one or more grading methods. 

Cover Tab: Rationale [asccc] 
□ Rationale: List the reasons for creating the new course. 

□ Recommended TOPS Code: Choose the most appropriate entry from the drop-down. 

□ Campus: Select the campus(es) where the course will be offered. 

□ Proposal Information: Choose the following year and fall semester (unless advised otherwise). 

□ This Course is Recommended As: Select the appropriate course and credit type. 

□ State Transfer Type: Select the potential transfer type(s). 

□ How Will This Course Relate To Other Courses Now Being Offered?: Briefly explain the course's impact 
on existing course and program offerings. 

□ Budget Impact: List budget impact, if any. 

□ Cross-Listed Discipline: Select additional disciplines that might deliver the course, if applicable. 

Co-Contributor Tab [editor] [video] 
□ Select additional currIQūnet users that you wish to have access to your draft proposal, if any. 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=7
mailto:curriculum@rccd.edu
https://rccd.curricunet.com/Account/Logon?ReturnUrl=/
https://youtu.be/nzZ3jwiIG-w
https://youtu.be/libhs-3hPao
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/JFuP3rJzOxI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/43qx5KydEoI
mailto:Tucker.Amidon@rcc.edu
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Cross Listed Tab 
□ Check this box only if there is a duplicate, active, cross-listed version of this course. 

□ If yes, check the box; then select the cross-listed course. 

Units/Hours Tab [asccc] [editor] [video] 
□ Course Units/Hours: Enter the number of lecture hours and/or laboratory hours. 

□ Min Outside-of-Class Hours: Use this calculator to determine outside-of-class hours. 

□ Repeatability*: Select the appropriate number of repeats. 

□ If repeatable, enter a justification. *Only courses that are repeatable at UC or CSU are eligible for 
repetition (with very few exceptions). See this Ed Code description of repeatable courses. 

Course Objectives Tab [asccc] [editor] [video] 
□ Course Objectives: Click Add Item and enter a declarative sentence. Repeat for additional objectives. 

Requisites Tab [asccc] [editor] [video] 
□ Requisites: Click Add Item to enter a course prerequisite or corequisite. Repeat for additional items: 

□ Requisite Type (prerequisite, corequisite, etc.) 

□ Type of Requisite (how requisite is related to base course) 

□ Subject 

□ Requisite Course 

Content Review Tab 
□ Optional; no entry required. 

Entrance Skills Tab [editor] [video] 
□ Entrance Skills: Click Add Item to add an entry skill link for each prerequisite or corequisite course 

Student Learning Outcome (SLO). Repeat for additional SLOs: 

□ Entry Skill: Fill in an entry skill that matches a requisite course SLO. 

□ Requisite Outcomes: Select the matching requisite course SLO. 

Course SLO Tab [asccc] [editor] [video] 
□ Student Learning Outcomes: Click Add Item to enter a course SLO. Repeat to add additional SLOs. 

□ If the course is GE applicable, select one or more appropriate GESLOs. 

Course Content Tab [asccc] [editor] [video] 
□ Course Content Outline: Type in a detailed outline of the course content. If you choose to paste text, 

only paste unformatted text ("plain text"). Do not copy & paste lists! Watch this video first! 

- After typing in text, use the Insert/Remove Numbered List tool to create a numbered outline. 

- Each level of the numbered outline should contain at least two entries. 

- Do not use Bulleted Lists. Do not add punctuation. 

□ Additional Laboratory Content Outline (for lecture + lab courses only): Type in a detailed outline of the 
laboratory content. Create a numbered outline as described above. 

Methods of Instruction Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of instruction. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

Methods of Evaluation Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of evaluation. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=17
https://youtu.be/gKzahtMLCB8
https://docs.google.com/spreadsheets/d/19ZFS8oWwiRtGAh7slA_lwN9prvlGHWtHjvgg2a2pM5o/edit#gid=1346610839
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Credit%20Course%20Repetition%20Guidelines.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=26
https://youtu.be/9pCTmORYGiI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=25
https://youtu.be/p4y2ip7jZd4
https://youtu.be/p4y2ip7jZd4
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=26
https://youtu.be/4ZCugeq59DE
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=30
https://youtu.be/9UCrfxNnGSQ
https://youtu.be/YOYEyJRGKLA
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=32
https://youtu.be/f7waYPnDuXw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=33
https://youtu.be/f7waYPnDuXw
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Sample Assignments Tab [asccc] [editor] [video] 
□ Outside-of-Class Reading Assignments: Type in a list of reading assignments that are in addition to 

textbook reading assignments. 

□ Outside-of-Class Writing Assignments: Type in a list of writing assignments. 

□ Other Outside-of-Class Assignments: Type in a list of other assignments. 

- If you choose to paste text, only paste unformatted text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create single-level bulleted lists. 

- Do not create numbered lists. 

Course Materials Tab [asccc] [editor] [video] 
□ Enter listings for textbooks and other course materials that may potentially be used in the course by 

clicking Add new record. Be sure that at least one textbook is less than three years old. 

Additional Resources Tab 
□ Optional; no entry required. 

Library Tab 
□ Optional; no entry required. 

Transfer Course Tab 
□ Optional; no entry required. 

Attached Files Tab [editor] [video] 
□ Discipline Minutes: Attach minutes that reflect a vote of district discipline approval for the proposal. 

□ Department Minutes: Attach minutes that reflect a vote of local department approval for the proposal. 

□ Other: Attach other relevant documents such as articulation and transfer institution information. 

□ Other: Attach other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

6. LAUNCH PROPOSAL [VIDEO] 
□ Review: Review the completed proposal by selecting Reports: Course Outline and check for accuracy. 

□ Launch: Click Launch. [video] 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the Riverside Community College District Curriculum Handbook 
(RCCDCH) Part 1 for approval process details. 

REFERENCE 
ASCCC: Program Course Approval Handbook "PCAH" 8th Edition 

[https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-
committee/Program%20Course%20and%20Approval%20Handbook.pdf] 

ASCCC: The Course Outline of Record: A Curriculum Reference Guide Revisited (2017) 
[https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-

committee/The%20Course%20Outline%20of%20Record-
%20A%20Curriculum%20Reference%20Guide.pdf] 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=35
https://youtu.be/0DtGJnjmbKE
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=37
https://youtu.be/vSECfqZ7QZ8
https://youtu.be/UD82zn4D76E
https://youtu.be/AdgTS6GFLaY
https://youtu.be/GLtnewQe-Gw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf


RCCDCH: Part 2 Course Proposals 

RCCD Curriculum Handbook - Part 2 (2021 Version) d.7/22/24 10 

COURSE: MAJOR MODIFICATION PROPOSAL 

1. JUSTIFICATION FOR PROPOSAL 

□ CSU/UC Articulation (if applicable): Does this course align with one offered at a CSU or UC? 

□ C-ID Alignment (if applicable): Does this course align with a C-ID descriptor? 

□ Discuss proposal with discipline and department and seek approval from department chair. 

2. PREPARATION FOR PROPOSAL 

□ Honors Course: If this course is destined to be offered as an Honors course, consult the Honors 
Committee representative Tucker.Amidon@rcc.edu. 

□ Distance Ed: If this course is destined to be delivered as Distance Education, seek input from your 
college Distance Education committee. 

3. CREATE MAJOR MODIFICATION COURSE PROPOSAL 

□ Click here to log in to your CurrIQūnet META account. [video] 

□ Create a Major Modification proposal. [video] 

5. MAJOR MODIFICATION PROPOSAL CHECKLIST (EDIT ITEMS AS NEEDED) 

Cover Tab: Title, Description [asccc] [editor] [video] 
□ Short Title: Enter a shortened version of the Course Title (less than 20 characters). 

□ Course Description: Enter a paragraph that begins with a descriptive fragment; for example: "An 
introduction to the principles of life sciences." Do not begin with "This course is" or "In this course." 

□ Short Description: Enter a 1-2 sentence version of the Course Description that begins with a descriptive 
fragment. 

□ Grading Methods: Select one or more grading methods. 

Cover Tab: Rationale [asccc] 
□ Rationale: List the reasons for creating the major modification. 

□ Recommended TOPS Code: Choose the most appropriate entry from the drop-down. 

□ Campus: Select the campus(es) where the course will be offered. 

□ Proposal Information: Choose the following year and fall semester (unless advised otherwise). 

□ This Course is Recommended As: Select the appropriate course and credit type. 

□ State Transfer Type: Select the potential transfer type(s). 

□ How Will This Course Relate To Other Courses Now Being Offered?: Briefly explain the course's impact 
on existing course and program offerings. 

□ Budget Impact: List budget impact, if any. 

□ Cross-Listed Discipline: Select additional disciplines that might deliver the course, if applicable. 

Co-Contributor Tab [editor] [video] 
□ Select additional currIQūnet users that you wish to have access to your draft proposal, if any. 

Cross Listed Tab 
□ Check this box only if there is a duplicate, active, cross-listed version of this course. 

□ If yes, check the box; then select the cross-listed course. 

Units/Hours Tab [asccc] [editor] [video] 
□ Course Units/Hours: Enter the number of lecture hours and/or laboratory hours. 

□ Min Outside-of-Class Hours: Use this calculator to determine outside-of-class hours. 

□ Repeatability*: Select the appropriate number of repeats. 

□ If repeatable, enter a justification. *Only courses that are repeatable at UC or CSU are eligible for 
repetition (with very few exceptions). See this Ed Code description of repeatable courses. 

https://rccd.curricunet.com/Account/Logon?ReturnUrl=/
https://youtu.be/nzZ3jwiIG-w
https://youtu.be/libhs-3hPao
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/JFuP3rJzOxI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/43qx5KydEoI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=17
https://youtu.be/gKzahtMLCB8
https://docs.google.com/spreadsheets/d/19ZFS8oWwiRtGAh7slA_lwN9prvlGHWtHjvgg2a2pM5o/edit#gid=1346610839
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Credit%20Course%20Repetition%20Guidelines.pdf
mailto:Tucker.Amidon@rcc.edu
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Course Objectives Tab [asccc] [editor] [video] 
□ Course Objectives: Click Add Item and enter a declarative sentence. Repeat for additional objectives. 

Requisites Tab [asccc] [editor] [video] 
□ Requisites: Click Add Item to enter a course prerequisite or corequisite. Repeat for additional items: 

□ Requisite Type (prerequisite, corequisite, etc.) 

□ Type of Requisite (how requisite is related to base course) 

□ Subject 

□ Requisite Course 

Content Review Tab 
□ Optional; no entry required. 

Entrance Skills Tab [editor] [video] 
□ Entrance Skills: Click Add Item to add an entry skill link for each prerequisite or corequisite course 

Student Learning Outcome (SLO). Repeat for additional SLOs: 

□ Entry Skill: Fill in an entry skill that matches a requisite course SLO. 

□ Requisite Outcomes: Select the matching requisite course SLO. 

Course SLO Tab [asccc] [editor] [video] 
□ Student Learning Outcomes: Click Add Item to enter a course SLO. Repeat to add additional SLOs. 

□ If the course is GE applicable, select one or more appropriate GESLOs. 

Course Content Tab [asccc] [editor] [video] 
□ Course Content Outline: Type in a detailed outline of the course content. If you choose to paste text, 

only paste unformatted text ("plain text"). Do not copy & paste lists! Watch this video first! 

- After typing in text, use the Insert/Remove Numbered List tool to create a numbered outline. 

- Each level of the numbered outline should contain at least two entries. 

- Do not use Bulleted Lists. Do not add punctuation. 

□ Additional Laboratory Content Outline (for lecture + lab courses only): Type in a detailed outline of the 
laboratory content. Create a numbered outline as described above. 

Methods of Instruction Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of instruction. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

Methods of Evaluation Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of evaluation. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

Sample Assignments Tab [asccc] [editor] [video] 
□ Outside-of-Class Reading Assignments: Type in a list of reading assignments that are in addition to 

textbook reading assignments. 

□ Outside-of-Class Writing Assignments: Type in a list of writing assignments. 

□ Other Outside-of-Class Assignments: Type in a list of other assignments. 

- If you choose to paste text, only paste unformatted text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create single-level bulleted lists. 

- Do not create numbered lists. 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=26
https://youtu.be/9pCTmORYGiI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=25
https://youtu.be/p4y2ip7jZd4
https://youtu.be/p4y2ip7jZd4
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=26
https://youtu.be/4ZCugeq59DE
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=30
https://youtu.be/9UCrfxNnGSQ
https://youtu.be/YOYEyJRGKLA
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=32
https://youtu.be/f7waYPnDuXw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=33
https://youtu.be/f7waYPnDuXw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=35
https://youtu.be/0DtGJnjmbKE
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Course Materials Tab [asccc] [editor] [video] 
□ Enter listings for textbooks and other course materials that may potentially be used in the course by 

clicking Add new record. Be sure that at least one textbook is less than three years old. 

Additional Resources Tab 
□ Optional; no entry required. 

Library Tab 
□ Optional; no entry required. 

Transfer Course Tab 
□ Optional; no entry required. 

Attached Files Tab [editor] [video] 
□ Discipline Minutes: Attach minutes that reflect a vote of district discipline approval for the proposal. 

□ Department Minutes: Attach minutes that reflect a vote of local department approval for the proposal. 

□ Other: Attach other relevant documents such as articulation and transfer institution information. 

□ Other: Attach other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

5. LAUNCH PROPOSAL [VIDEO] 
□ Review: Review the completed proposal by selecting Reports: Course Outline and check for accuracy. 

□ Launch: Click Launch. [video] 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the Riverside Community College District Curriculum Handbook 
(RCCDCH) Part 1 for approval process details. 

REFERENCE 
ASCCC: Program Course Approval Handbook "PCAH" 8th Edition 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-
committee/Program%20Course%20and%20Approval%20Handbook.pdf 

ASCCC: The Course Outline of Record: A Curriculum Reference Guide Revisited (2017) 
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-

committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=37
https://youtu.be/vSECfqZ7QZ8
https://youtu.be/UD82zn4D76E
https://youtu.be/AdgTS6GFLaY
https://youtu.be/GLtnewQe-Gw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
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COURSE: MINOR MODIFICATION PROPOSAL 
DOES YOUR COURSE REQUIRE A MAJOR MODIFICATION PROPOSAL*? 
THE ANSWER IS YES IF ANY OF THE FOLLOWING ARE NEEDED: 

□ Change to Course Description 

□ Change to Units, Hours, Repeatability, or Grading Method 

□ Change to Course Objectives 

□ Change to Prerequisite, Corequisite, or Advisory Courses 

□ Change to Entrance Skills and/or Entrance Skills links 

□ Change to Student Learning Outcomes 

□ Change to Course Content outline or Course Lab Content outline 

* If any proposed changes would require changes to the catalog, the proposal should be a major mod. 

1. JUSTIFICATION FOR PROPOSAL 

□ Discuss proposal with discipline and department and seek approval from department chair. 

2. CREATE MINOR MODIFICATION PROPOSAL 

□ Click here to log in to your CurrIQūnet META account. [video] 

□ Create a New Course proposal. [video] 

3. MINOR MODIFICATION PROPOSAL CHECKLIST 

Cover Tab: Rationale [asccc] 
□ Rationale: List the reasons for the minor modification. All other fields locked. (To edit, delete Minor 

Modification draft and create a Major Modification proposal.) 

Co-Contributor Tab [editor] [video] 
□ Select additional CurrIQūnet users that you wish to have access to your draft proposal, if any. 

Cross Listed Tab 
□ Check this box only if there is a duplicate, active, cross-listed version of this course. 

□ If yes, check the box; then select the cross-listed course. 

Units/Hours Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Course Objectives Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Requisites Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Content Review Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Entrance Skills Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Course SLO Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Course Content Tab 
□ Fields locked. (To edit, delete Minor Modification draft and create a Major Modification proposal.) 

Methods of Instruction Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of instruction. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

https://rccd.curricunet.com/Account/Logon?ReturnUrl=/
https://youtu.be/nzZ3jwiIG-w
https://youtu.be/libhs-3hPao
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/43qx5KydEoI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=32
https://youtu.be/f7waYPnDuXw
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- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

Methods of Evaluation Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of evaluation. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

Sample Assignments Tab [asccc] [editor] [video] 
□ Outside-of-Class Reading Assignments: Type in a list of reading assignments that are in addition to 

textbook reading assignments. 

□ Outside-of-Class Writing Assignments: Type in a list of writing assignments. 

□ Other Outside-of-Class Assignments: Type in a list of other assignments. 

- If you choose to paste text, only paste unformatted text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create single-level bulleted lists. 

- Do not create numbered lists. 

Course Materials Tab [asccc] [editor] [video] 
□ Enter listings for textbooks and other course materials that may potentially be used in the course by 

clicking Add new record. Be sure that at least one textbook is less than three years old. 

Additional Resources Tab 
□ Optional; no entry required. 

Library Tab 
□ Optional; no entry required. 

Transfer Course Tab 
□ Optional; no entry required. 

Attached Files Tab [editor] [video] 
□ Discipline Minutes: Attach minutes that reflect a vote of district discipline approval for the proposal. 

□ Department Minutes: Attach minutes that reflect a vote of local department approval for the proposal. 

□ Other: Attach other relevant documents such as articulation and transfer institution information. 

□ Other: Attach other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

4. LAUNCH PROPOSAL [VIDEO] 
□ Review: Review the completed proposal by selecting Reports: Course Outline and check for accuracy. 

□ Launch: Click Launch. [video] 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the Riverside Community College District Curriculum Handbook 
(RCCDCH) Part 1 for approval process details. 

REFERENCE 
ASCCC: Program Course Approval Handbook "PCAH" 8th Edition 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-
committee/Program%20Course%20and%20Approval%20Handbook.pdf 

ASCCC: The Course Outline of Record: A Curriculum Reference Guide Revisited (2017) 
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-

committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=33
https://youtu.be/f7waYPnDuXw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=35
https://youtu.be/0DtGJnjmbKE
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=37
https://youtu.be/vSECfqZ7QZ8
https://youtu.be/UD82zn4D76E
https://youtu.be/AdgTS6GFLaY
https://youtu.be/GLtnewQe-Gw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
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COURSE: EXPERIMENTAL PROPOSAL 
ORIGINATORS SHOULD CHECK IN CURRIQŪNET FOR ANY CURRENT EXPERIMENTAL COURSES IN THEIR 
DISCIPLINE BEFORE LAUNCHING A NEW EXPERIMENTAL COURSE. DISCIPLINES WILL BE LIMITED TO 
ONE EXPERIMENTAL COURSE ACTIVATED AT A TIME. THIS WILL ENSURE NO COURSE GETS LOST, 
ENCOURAGE TIMELY EVALUATION OF THE EXPERIMENT, AND PROMOTE PROGRESS OR CESSATION 
OF MOVEMENT TOWARD A REGULAR COURSE PROPOSAL AND CATALOG INCLUSION. 

1. PROPOSAL DEVELOPMENT 

□ CTE Need (if applicable): Does this course prepare students for a workforce need? 

□ CTE Need (if applicable): Has there been appropriate advisory committee review? 

2. JUSTIFICATION FOR PROPOSAL [ASCCC CURRICULUM GUIDE LINK] 
Discuss the following with discipline and department and seek approval from department chair: 

□ Mission: Appropriate to the mission of the college. 

□ Need: Fulfills a need, such as course for a degree, certificate, or transfer. 

□ Outcomes: Designed to effectively meet the defined objectives and outcomes. 

□ Resources: Adequate resources exist at the college to offer the course. 

□ Compliance: Complies with Title V regulations and accreditation standards. 

3. PREPARATION FOR PROPOSAL 

□ Course Number: Contact District Education Services at curriculum@rccd.edu to obtain a Course Number 
(i.e. ENG 99). 

□ Distance Ed: If this course is destined to be delivered as Distance Education, seek input from your 
college Distance Education committee. 

4. CREATE NEW EXPERIMENTAL COURSE PROPOSAL 

□ Click here to log in to your CurrIQūnet META account. [video] 

□ Create a New Course proposal. [video] 

5. NEW EXPERIMENTAL COURSE PROPOSAL CHECKLIST 

Cover Tab: Title, Description [asccc] [editor] [video] 
□ Short Title: Enter a shortened version of the Course Title (less than 20 characters). 

□ Course Description: Enter a paragraph that begins with a descriptive fragment; for example: "An 
introduction to the principles of life sciences." Do not begin with "This course is" or "In this course." 

□ Short Description: Enter a 1-2 sentence version of the Course Description that begins with a descriptive 
fragment. 

□ Grading Methods: Select one or more grading methods. 

Cover Tab: Rationale [asccc] 
□ Rationale: List the reasons for creating the new course. 

□ Recommended TOPS Code: Choose the most appropriate entry from the drop-down. 

□ Campus: Select the campus(es) where the course will be offered. 

□ Proposal Information: Choose the following year and fall semester (unless advised otherwise). 

□ This Course is Recommended As: Select the appropriate course and credit type. 

□ State Transfer Type: Select the potential transfer type(s). 

□ How Will This Course Relate To Other Courses Now Being Offered?: Briefly explain the course's impact 
on existing course and program offerings. 

□ Budget Impact: List budget impact, if any. 

□ Cross-Listed Discipline: Select additional disciplines that might deliver the course, if applicable. 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=7
mailto:curriculum@rccd.edu
https://rccd.curricunet.com/Account/Logon?ReturnUrl=/
https://youtu.be/nzZ3jwiIG-w
https://youtu.be/libhs-3hPao
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/JFuP3rJzOxI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
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Co-Contributor Tab [editor] [video] 
□ Select additional currIQūnet users that you wish to have access to your draft proposal, if any. 

Cross Listed Tab 
□ Check this box only if there is a duplicate, active, cross-listed version of this course. 

□ If yes, check the box; then select the cross-listed course. 

Units/Hours Tab [asccc] [editor] [video] 
□ Course Units/Hours: Enter the number of lecture hours and/or laboratory hours. 

□ Min Outside-of-Class Hours: Use this calculator to determine outside-of-class hours. 

□ Repeatability*: Select the appropriate number of repeats. 

□ If repeatable, enter a justification. *Only courses that are repeatable at UC or CSU are eligible for 
repetition (with very few exceptions). See this Ed Code description of repeatable courses. 

Course Objectives Tab [asccc] [editor] [video] 
□ Course Objectives: Click Add Item and enter a declarative sentence. Repeat for additional objectives. 

Requisites Tab [asccc] [editor] [video] 
□ Requisites: Click Add Item to enter a course prerequisite or corequisite. Repeat for additional items: 

□ Requisite Type (prerequisite, corequisite, etc.) 

□ Type of Requisite (how requisite is related to base course) 

□ Subject 

□ Requisite Course 

Content Review Tab 
□ Optional; no entry required. 

Entrance Skills Tab [editor] [video] 
□ Entrance Skills: Click Add Item to add an entry skill link for each prerequisite or corequisite course 

Student Learning Outcome (SLO). Repeat for additional SLOs: 

□ Entry Skill: Fill in an entry skill that matches a requisite course SLO. 

□ Requisite Outcomes: Select the matching requisite course SLO. 

Course SLO Tab [asccc] [editor] [video] 
□ Student Learning Outcomes: Click Add Item to enter a course SLO. Repeat to add additional SLOs. 

□ If the course is GE applicable, select one or more appropriate GESLOs. 

Course Content Tab [asccc] [editor] [video] 
□ Course Content Outline: Type in a detailed outline of the course content. If you choose to paste text, 

only paste unformatted text ("plain text"). Do not copy & paste lists! Watch this video first! 

- After typing in text, use the Insert/Remove Numbered List tool to create a numbered outline. 

- Each level of the numbered outline should contain at least two entries. 

- Do not use Bulleted Lists. Do not add punctuation. 

□ Additional Laboratory Content Outline (for lecture + lab courses only): Type in a detailed outline of the 
laboratory content. Create a numbered outline as described above. 

Methods of Instruction Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of instruction. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

https://youtu.be/43qx5KydEoI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=17
https://youtu.be/gKzahtMLCB8
https://docs.google.com/spreadsheets/d/19ZFS8oWwiRtGAh7slA_lwN9prvlGHWtHjvgg2a2pM5o/edit#gid=1346610839
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Credit%20Course%20Repetition%20Guidelines.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=26
https://youtu.be/9pCTmORYGiI
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=25
https://youtu.be/p4y2ip7jZd4
https://youtu.be/p4y2ip7jZd4
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=26
https://youtu.be/4ZCugeq59DE
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=30
https://youtu.be/9UCrfxNnGSQ
https://youtu.be/YOYEyJRGKLA
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=32
https://youtu.be/f7waYPnDuXw
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Methods of Evaluation Tab [asccc] [editor] [video] 
□ Methods: Type in a list of methods of evaluation. If you choose to paste text, only paste unformatted 

text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create a single-level bulleted list. 

- Do not create a numbered list. 

Sample Assignments Tab [asccc] [editor] [video] 
□ Outside-of-Class Reading Assignments: Type in a list of reading assignments that are in addition to 

textbook reading assignments. 

□ Outside-of-Class Writing Assignments: Type in a list of writing assignments. 

□ Other Outside-of-Class Assignments: Type in a list of other assignments. 

- If you choose to paste text, only paste unformatted text ("plain text"). Do not copy & paste lists! 

- After typing in text, use the Insert/Remove Bulleted List tool to create single-level bulleted lists. 

- Do not create numbered lists. 

Course Materials Tab [asccc] [editor] [video] 
□ Enter listings for textbooks and other course materials that may potentially be used in the course by 

clicking Add new record. Be sure that at least one textbook is less than three years old. 

Additional Resources Tab 
□ Optional; no entry required. 

Library Tab 
□ Optional; no entry required. 

Transfer Course Tab 
□ Optional; no entry required. 

Attached Files Tab [editor] [video] 
□ Discipline Minutes: Attach minutes that reflect a vote of district discipline approval for the proposal. 

□ Department Minutes: Attach minutes that reflect a vote of local department approval for the proposal. 

□ Other: Attach other relevant documents such as articulation and transfer institution information. 

□ Other: Attach other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

□ Dean Support: The Tech Review committee must see written support from the area Dean to offer a 
course as experimental (since an experimental course does not go past the Tech Review level and does 
not receive the scrutiny of college curriculum committee members.) 

6. LAUNCH PROPOSAL [VIDEO] 
□ Review: Review the completed proposal by selecting Reports: Course Outline and check for accuracy. 

□ Launch: Click Launch. [video] 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the Riverside Community College District Curriculum Handbook 
(RCCDCH) Part 1 for approval process details.* 

□ Transition Out of Experimental Status: After the experimental period, the discipline and department 
must submit updated minutes showing the items listed below. Once updated minutes are attached, the 
course can move forward from Tech Review (or be reconsidered at Tech Review if changes were made) 
and continue through the regular curriculum approval process. 

□ A review of at least one offering of the experimental class. 

□ A discussion regarding feasibility or need. 

□ Course approval. 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=33
https://youtu.be/f7waYPnDuXw
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=35
https://youtu.be/0DtGJnjmbKE
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=37
https://youtu.be/vSECfqZ7QZ8
https://youtu.be/UD82zn4D76E
https://youtu.be/AdgTS6GFLaY
https://youtu.be/GLtnewQe-Gw
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*NOTE THAT EXPERIMENTAL COURSES“ SIT” AT TECH REVIEW DURING THE EXPERIMENTAL PERIOD. THEY WILL 
BE VISIBLE ON TECH REVIEW AGENDAS AS "EXPERIMENTAL COURSES IN PROGRESS" AND WILL BE LABELED 
WITH THE END DATES OF THEIR EXPERIMENTAL PERIOD OR THE START DATES OF THEIR PLANNED OFFERING. 

EXPERIMENTAL COURSES WILL BE SUBMITTED TO THE CHANCELLOR’S OFFICE CURRICULUM INVENTORY 
SYSTEM AND RECEIVE CONTROL NUMBERS IN ORDER FOR THE COLLEGE TO CLAIM APPORTIONMENT. 
EXPERIMENTAL COURSES WILL BE ENTERED INTO COLLEAGUE/ERP WITH SUNSET DATES SO THAT THEY DO NOT 
REMAIN IN THE SYSTEM PAST THE PLANNED TWO OFFERINGS. 

REFERENCE 
ASCCC: Program Course Approval Handbook "PCAH" 8th Edition 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-
committee/Program%20Course%20and%20Approval%20Handbook.pdf 

ASCCC: The Course Outline of Record: A Curriculum Reference Guide Revisited (2017) 
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-

committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/Program%20Course%20and%20Approval%20Handbook.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf
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COURSE: DELETION PROPOSAL 
IN CURRIQŪNET, ONLY RATIONALE, PROPOSAL INFORMATION (START YEAR/SEMESTER), AND 
ATTACHED FILES TABS NEED TO BE COMPLETED. 

1. JUSTIFICATION FOR PROPOSAL 

□ Discuss proposal with discipline and department and seek approval from department chair. 

2. CREATE COURSE DELETION PROPOSAL 

□ Click here to log in to your CurrIQūnet META account. [video] 

□ Create a Course Deletion proposal. [video] 

3. COURSE DELETION PROPOSAL CHECKLIST 

Cover Tab: Rationale [asccc] 
□ Rationale: List the reasons for the course deletion. 

□ Proposal Information: Choose the following year and fall semester (in most cases). 

Attached Files Tab [editor] [video] 
□ Discipline Minutes: Attach minutes that reflect a vote of district discipline approval for the proposal. 

□ Department Minutes: Attach minutes that reflect a vote of local department approval for the proposal. 

□ Other: Attach other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

4. LAUNCH PROPOSAL [VIDEO] 
□ Review: Review the completed proposal by selecting Reports: Course Outline and check for accuracy. 

□ Launch: Click Launch. [video] 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the Riverside Community College District Curriculum Handbook 
(RCCDCH) Part 1 for approval process details. 

REFERENCE 
None 

https://rccd.curricunet.com/Account/Logon?ReturnUrl=/
https://youtu.be/nzZ3jwiIG-w
https://youtu.be/libhs-3hPao
https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=13
https://youtu.be/UD82zn4D76E
https://youtu.be/AdgTS6GFLaY
https://youtu.be/GLtnewQe-Gw
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SAMPLE COMPLETED DISTANCE EDUCATION ADDENDUM 
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DISTANCE EDUCATION ("DE") ADDENDUM PROPOSAL 

(STANDARD AND EMERGENCY-ONLY DE PROPOSALS) 

1. JUSTIFICATION FOR ADDENDUM [ASCCC] 
□ Discuss addendum with discipline and department and seek approval from department chair. 

□ Delivery Method: Will the course be offered 100% online? Hybrid? Both? 

□ Regular Effective Contact: How will regular effective contact be facilitated? 

□ Loss of Face-to-Face Time: How will loss of face-to-face time be effectively addressed? 

□ Section 508 Compliant: How will the delivery of this course be section 508 compliant? 

2. PREPARATION FOR ADDENDUM 

□ Distance Education Committee: Seek input from your college Distance Education committee. 

3. CREATE DISTANCE EDUCATION ADDENDUM 

DE Addendum proposals are currently completed outside of CurrIQūnet using a .docx proposal form. 

□ Complete the appropriate DE Addendum proposal form. 

Proposal forms here: https://rccd.edu/admin/ed_services/curr/resources.html 

4. DISTANCE EDUCATION ADDENDUM FORM CHECKLIST 

Course Information 
□ Fill in Date, Discipline, Originator, Base Course Number and Title, and First Semester Planned 

□ (Emergency-Only DE) Disciplines may list courses in batches provided: 

□ The courses are all in the same discipline, and 

□ The courses share similar Distance Education delivery methods 

□ Select one Delivery Method: Fully Online, Hybrid, or Both 

Preparation 
□ Review the RCCD Guide to Best Practices in Regular and Substantive Contact and Distance Education 

section of the Curriculum Handbook and check the certification box. 

Validation 
□ Suitability: Explain why this course is particularly suited to be offered through distance education. 

□ (Emergency-Only DE) Since the discipline did not elect to propose standard DE delivery, explain how 
this course (or batch of courses) can be adapted to distance education in emergency circumstances. 

□ Be sure to reference specific course objectives, core content, and/or student learning outcomes that 
can be effectively addressed in an online environment, and; 

□ Provide examples of online activities or online tools that support the instruction of the specific 
course objectives and core content. 

□ Planning: Identify how this course fits into an overall plan for distance education development within 
your department or program. 

□ Cite supporting evidence, including course and program data analysis from program review, 
discussions at discipline or department meetings, minutes from advisory committee meetings, or 
other sources. 

Methods 
□ Teaching Methods: Describe specific teaching methods, materials, and any other components that may 

be used to ensure quality instruction in the distance education delivery mode so that the course’s 
unique course objectives are met and students are able to perform the course student learning 
outcomes. 

https://www.rcc.edu/assets/documents/about/strategic-planning/tllc/curriculum-committee/The%20Course%20Outline%20of%20Record-%20A%20Curriculum%20Reference%20Guide.pdf#page=51
https://rccd.edu/admin/ed_services/curr/resources.html
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□ Assessment Methods: Describe methods, materials, and any other components that may be used to 
ensure assessments in your course align with Student Learning Outcomes in the course outline. Describe 
specific strategies rather than generic approaches. 

Assignments 
□ Reading Assignments: Provide examples of reading assignments and how they will be delivered and 

assessed in the distance education delivery mode. 

□ Writing Assignments: Provide examples of writing assignments and how they will be delivered and 
assessed in the distance education delivery mode. 

□ Other Assignments: Provide examples of other assignments and how they will be delivered and assessed 
in the distance education delivery mode. 

□ Lab Component: Select whether or not this course has a lab component and describe how lab 
instruction will be addressed online. 

Accessibility and Universal Design [asccc] 
□ Section 508 Compliance: Confirm all of the following: 

□ Provide an uncluttered interface with consistent layout and navigation. 

□ Avoid moving or flashing images and self-starting video or audio. [link] 

□ Ensure access for people with diverse abilities. [link] 

□ Accommodate a wide range of individual preferences and abilities. 

□ Communicate necessary information to the user regardless of ambient conditions or the user’s 
sensory abilities. 

□ Any images will have alternative text or alternative descriptions to provide access for students with 
visual impairments. [link] 

□ Instructional videos will have accurate closed captioning. [link] 

□ Audio recordings will include transcripts. [link] 

□ Pages will use structured headings (such as Header 2 for section headings) accessible to a screen 
reader. [link] 

□ Hyperlinks will be presented using meaningful link text rather than URLs. 

□ Content will provide adequate color contrast (such black on white background), font size (such as 
12-14), and font style (such Arial or Tahoma) to ensure readability. 

□ Any PDF files will be text-based, not scanned, and use true headings (such as those created with the 
Styles menu in Microsoft Word prior to saving as PDF.) 

□ Non-Compliance: If you did not check one or more of the confirmation boxes, explain why. 

Regular Effective Contact 
□ Methods: Select the methods that instructors will use to document instructor-initiated regular effective 

contact with students and instructor-initiated interaction among students: 

□ Weekly content-based announcements in the Course Management System ("CMS") 

□ Threaded discussions of course content in the CMS with required student-to-student interaction 

□ Regular instructor participation in threaded discussions within the CMS 

□ Closed-captioned Instructor-created lectures 

□ Timely and frequent feedback for student work 

□ Group or individual meetings 

□ Class events such as orientations and workshops 

□ Instructor-initiated contact by CMS inbox, RCCD email, telephone, or chat 

□ Video conferencing 

□ Other: ________ 

□ Description: Describe how a combination of the above methods will be used together to provide regular 
effective contact. 

https://websites.rcc.edu/curriculum/files/2019/08/2011DistanceEducationAccessibilityGuidelines.pdf
https://www.w3.org/WAI/WCAG21/Understanding/seizures-and-physical-reactions
https://www.w3.org/WAI/WCAG21/Understanding/input-modalities
https://www.w3.org/WAI/WCAG21/Understanding/non-text-content.html
https://www.w3.org/WAI/WCAG21/Understanding/audio-description-or-media-alternative-prerecorded
https://www.w3.org/WAI/WCAG21/Understanding/audio-only-and-video-only-prerecorded
https://webaim.org/techniques/tables/data
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Use of Publisher Applications and Websites 
□ Components Outside the Course Management System (CMS): Select whether or not course elements 

will be conducted via a publisher application in the CMS or a website outside the CMS. If yes: 

□ Application/Website: List each application/website and explain how its use is essential to meet 
specific course objectives and student learning outcomes. 

□ Accessibility: Provide evidence that this application or website meets Section 508 requirements, 

including the Technology Specialist for Accessibility and Compliance’s written review. 

□ Student Authentication: Describe how the website or application meets accreditation standards by 
requiring that students validate their identity. 

□ Student Privacy: Explain and document how student privacy is safeguarded when students use this 
application or website. 

□ Required Materials Fees and Access Codes 

□ Fees: If this course requires students to purchase an access code, license, or any other electronic 
materials, name those materials, explain, and document how they comply with Title 5 regulations. 

5. LAUNCH PROPOSAL [VIDEO] 
□ Launch: Forward the documents listed below to the Technical Review Committee (TRC) via 

TechReview@rccd.edu. A DE proposal containing your documents will be created in CurrIQūnet. 

□ Distance Education Addendum Proposal 

□ District Discipline Minutes 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the Riverside Community College District Curriculum Handbook 
(RCCDCH) Part 1 for approval process details. 

REFERENCE 
The DE Addendum: Meeting Title 5 Requirements and Supporting Course Quality 

http://bit.ly/DEadd19 

W3C: Web Content Accessibility Guidelines (WCAG) 2.1 

https://www.w3.org/WAI/WCAG21/Understanding 

WebAIM: Web Accessibility 

https://webaim.org 

DISTANCE EDUCATION: MODIFY 
Same as Distance Education Addendum proposal process. 

DISTANCE EDUCATION: REMOVE 
Same as Distance Education Addendum proposal process. 

https://youtu.be/AdgTS6GFLaY
mailto:TechReview@rccd.edu
http://bit.ly/DEadd19
https://www.w3.org/WAI/WCAG21/Understanding
https://webaim.org/
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SAMPLE COMPLETED AA-T PROGRAM PROPOSAL 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PROGRAM OUTLINE of RECORD 

College: R___ M___ N_X _ 

TOPs Code: 1305.10 

Associate of Arts in Child and Adolescent Development for Transfer Degree 

PROGRAM PREREQUISITE 

None. 

SHORT DESCRIPTION OF PROGRAM 

The Associate Degree for Transfer in Child and Adolescent Development is a 60-unit degree program 
that provides lower-division preparation for students planning to transfer to a CSU for a Bachelor  ’ s 

degree in Child and Adolescent Development, Child Development, Child, Adolescent and Family Studies, 
Human Development or other related majors. The intention of this degree is to prepare students to 

transfer and complete degrees and professional programs in the fields of K-12 teaching, clinical social 
work, clinical psychology, school psychology, school counseling, college teaching, public policy, and/or 
developmental research. In this major, students will explore theories and concepts about bio-physical, 

socio-emotional, and cognitive developmental milestones from conception through adolescence; 
individual and cultural differences; and common variations in development. In this broad, 

interdisciplinary curriculum, students will develop critical thinking, writing, and oral presentation skills in 
preparation to be professionals working with children and families. 

PROGRAM LEARNING OUTCOMES 
Upon successful completion of this program, students should be able to: 

1. Compare and contrast typical and atypical development of children and adolescents in the biophysical, 
cognitive, and psychosocial domains. 

2. Relate developmental theory to the observation and assessment of children and teaching practices. 

3. Identify the correct ECE observation method for gathering authentic assessments on children. 

4. Understand and apply Developmentally Appropriate Practice in the creation of curriculum and the use of 
specific teaching strategies to enhance learning. 

5. Evaluate the role that context (i.e., family, peers, schools, communities, cultures, diversity) and individual 
experience plays in development. 

6. Describe the scientific approach to research in the social and behavioral sciences. 

7. Describe and defend current guidelines for the ethical treatment of children and adolescents. 

8. Apply basic research methods, including research design, qualitative and quantitative analysis, and the 
interpretation of data. 

9. Demonstrate effective written communication skills using APA format. 
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Required Courses (18-20 units) Units 
EAR-20* Child Growth and Development 3 

PSY-1*/1H* General Psychology/Honors 3 

MAT-12*/12H* Statistics/Honors 4 

OR 

PSY-48*/SOC-48* Statistics for the Behavioral Sciences 3 

List A Select from the list below 3 

List B Select from the list below 6-7 

LIST A: Select one course from the following (3 units) Units 
ANT-2*/2H* Cultural Anthropology/Honors 3 

EAR-42* Child, Family, and Community 3 

PSY-8 Introduction to Social Psychology 3 

SOC-1*/1H* Introduction to Sociology/Honors 3 

SOC-10* Race and Ethnic Relations 3 

SOC-12* Marriage and Family Relations 3 

LIST B: Select two courses from the following (6-7 units) Units 
BIO-1*/1H* General Biology/Honors 4 
OR 
BIO-10* Life Science Principles 3 
EAR-24 Introduction to Curriculum 3 
EAR-28 Principles and Practices of Teaching Young Children 3 
PSY-9* Developmental Psychology 3 

__________ _____ 
Total Units: 18-20 

*Courses may also be used to fulfill general education requirements for the CSU GE or IGETC pattern, 
please confer with a counselor. 

Associate in Arts for Transfer Degree 

The Associate in Arts in Child and Adolescent Development for Transfer degree will be awarded upon 
completion of coursework totaling 60 California State University (CSU) transferable units including the 

major requirements and the Intersegmental General Education Transfer Curriculum (IGETC) or California 
State University General Education (CSUGE) requirements with a minimum grade point average of 2.0. 

All courses in the major must be completed with a grade of “C” or better. 
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SAMPLE COMPLETED AS PROGRAM PROPOSAL 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PROGRAM OUTLINE of RECORD 

College: R___ M___ N_X _ 

TOPs Code: 0952.20 

Associate of Science Degree: Electrician 

PROGRAM PREREQUISITE 

None. 

SHORT DESCRIPTION OF PROGRAM 

This program prepares residents to become an entry-level Electrician Trainee and along with California 
state requirements prepares for careers as an Electrician, Electrical Apprentice, Electrician's Helper, 
Industrial Electrician, Journeyman Electrician, and Residential Electrician. Courses are aligned with 

California state standards to prepare students to earn their Electrician Training card 
(http://www.dir.ca.gov/dlse/ecu/electricaltrainee.htm). 

PROGRAM LEARNING OUTCOMES 
Upon successful completion of this program, students should be able to: 

1. Demonstrate the installation maintenance and troubleshooting of electrical devises (switches, sensors, 
motor, controllers, and lights. 

2. Explain how the electrical grid works, from generation to the end user. 

3. Solve electrical design criteria by using formula, and tables for proper electrical installation. 

4. Demonstrate electrical raceway sizing and installation, meeting NEC requirements for sizing, location 
requirements, distances, supports and bending. 

5. Demonstrate quantitative analysis of electrical circuits for blueprints. 

6. Demonstrate electrical wiring of circuits or devices to meet the standards and requirement of the NEC. 

Required Courses Units 
ELC/ELE/MAN-77 Electrical Theory for Electricians 3 

CON-66 National Electrical Code 3 

ELC/ELE-71 Residential Electrical Wiring 4 

ELC/ELE/MAN-73 Electric Motors and Transformers 4 

ELC/ELE-75 Solid State Devices and Lighting Controls 3 

ELC/ELE/MAN-72 Commercial and Industrial Electrical Wiring 4 

ELC/ELE/MAN-74 Industrial Wiring and Controls 4 

ELC/ELE-76 Low Voltage Wiring and Alternate Energy Generation 3 

ENE-62 Math for Automated Systems 3 

OR 

MAT-36 Trigonometry 4 

__________ _____ 
Total Units: 31-32 

Associate of Science Degree 

The Associate of Science Degree in Electrician will be awarded upon completion of the degree 
requirements, including general education and other graduation requirements as described in the 

college catalog. 

http://www.dir.ca.gov/dlse/ecu/electricaltrainee.htm
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SAMPLE COMPLETED CERTIFICATE PROGRAM PROPOSAL 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PROGRAM OUTLINE of RECORD 

College: R___ M_X__ N___ 

TOP Code: 2104.00: Human Services 

Certificate in Child Welfare 

PROGRAM PREREQUISITE 

None. 

SHORT DESCRIPTION OF PROGRAM 

The Child Welfare Certificate prepares students for various paraprofessional positions in child welfare, 
such as child care worker in a group home/residential setting, social service intake specialist, social 

worker assistant or foster family intake worker. Graduates of the program will be prepared to work as 
entry-level employees in a variety of settings such as group homes, foster family agencies, adoption 

agencies, halfway houses, mental health and juvenile correctional facilities, and family, child and service 
agencies under the direct supervision of social workers and other human services professionals in public 
and non-profit social service agencies. This certificate also provides a foundation for continuing higher 

education towards a Bachelor degree in social work, human services and counseling practices related to 
child welfare. 

PROGRAM LEARNING OUTCOMES 
Upon successful completion of this program, students should be able to: 

1. Demonstrate knowledge and skills needed to prepare for an entry-level paraprofessional position in child 
welfare. 

2. Discuss, analyze and explain the ethical standards that guide the child welfare worker. 

3. Assist consumers and family members in matching needs with available community resources. 

4. Demonstrate understanding of safety and risk assessments. 

5. Complete and reflect upon service-based learning experience. 

Required Courses (13 – 16 units) Units 
HMS-18 Introduction to Social Work 3 
HMS-19 Generalist Practices of Social Work 3 
HMS-22 Human Behavior in the Social Environment 3 
HMS-42 Family Studies - Counseling in Foster Care 3 
WKX HMS-200 Human Services Work Experience 1-2-3-4 

Elective Courses (6 units) Units 
HMS-5 Introduction to Evaluation and Counseling 3 
HMS-6 Introduction to Case Management 3 
HMS-24 Careers in Social Work - Self-Care for Human Services Professionals 3 
HMS-25 Careers in Social Work - Crisis-Intervention Management 3 
HMS-26 Careers in Social Work - Trauma-Focused Counseling 3 
HMS-35 Behavioral Therapist - Counseling Students with a Learning Disability 3 
HMS-36 Behavioral Therapist - Counseling Families of Special Needs Youth 3 
HMS-44 Justice System Studies - Counseling Youth in Gangs 3 
HMS-47 Counseling of Residential Treatment Clients 3 
HMS-62 Introduction to the DSM-5 3 
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__________ _____ 
Total Units: 19-22 
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SAMPLE COMPLETED NONCREDIT CERTIFICATE PROPOSAL 

RIVERSIDE COMMUNITY COLLEGE DISTRICT 
PROGRAM OUTLINE of RECORD 

College: R___ M_X__ N___ 

TOP Code: 2104.00: Human Services 

Noncredit Certificate in Computer Maintenance and Security 

PROGRAM PREREQUISITE 

None. 

SHORT DESCRIPTION OF PROGRAM 

The Computer Maintenance and Security certificate will provide students with proficiency in the areas of 
computer hardware and software troubleshooting, system configuration, practical networking, and 

security for personal and business environment. 

PROGRAM LEARNING OUTCOMES 
Upon successful completion of this program, students should be able to: 

1. Troubleshoot computer hardware and software issues. 

2. Derive a plan for system and small network upgrade. 

3. Configure home and small business networking and security settings. 

4. Identify threats, risks and vulnerabilities that impact individual or organizations. 

5. Assess the impact of regulatory on individual privacy and organization data protection practices. 

Required Courses Hours 
CIS-824A Computer Repairs for Beginners 16 
CIS-824B Networking for Home and Small Businesses 16 
CIS-824C Cybersecurity for Beginners 16 

__________ _____ 
Total Hours: 48 
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PROGRAM DEVELOPMENT: NEW PROGRAM PROPOSAL 
1. JUSTIFICATION FOR NEW PROGRAM [ASCCC] 

□ Discuss the following with discipline and department and seek approval from department chair: 

❒ Appropriateness to Mission: Appropriate level of instruction offered by community college. 

❒ Need: Conforms with Educational Master Plan and does not cause harmful competition. 

❒ Curriculum Standards: Curriculum approved by the governing board. 

❒ Adequate Resources: College commitment to provide resources. 

❒ Compliance: Not in conflict with state or federal law. 

2. CONCEPT DEVELOPMENT (2011 PROCESS) 
□ Educational Program Concept Exploration: Discuss concept with the RCCD Curriculum Committee. 

□ Department Approval and Discipline Consultation: Discuss concept with your discipline and 
department. 

□ Research: Assemble information about comparable programs from other universities. CTE programs 
should request research from the Office of Institutional Effectiveness. [link] 

□ College Academic Planning Council (APC) Review: Present concept to the APC. 

□ College Strategic Planning Committee (SPC) Review: Present concept to the SPC. 

3. COLLEGE AND DISTRICT REVIEW 

□ College Academic Senate Review: Present concept to the College Academic Senate for approval. 

□ District Strategic Planning Committee (DSPC) Review: Present the now complete program proposal to 
the District Strategic Planning Committee for discussion and potential approval. 

4. CURRICULUM DEVELOPMENT 

□ (CTE Programs Only) Regional Occupational Consortium: Forward all materials to the appropriate CTE 
Dean for a first reading at the Regional Occupational Consortium. 

□ Discipline, Department, and Curriculum Committee Chair Guidance: Develop curriculum. 

5. PROPOSAL FORMS 

New Program proposals are currently completed outside of CurrIQūnet using .docx proposal forms. 

□ New Program Proposal Form: Complete the appropriate New Program Proposal form* 

*Proposal forms here: https://rccd.edu/admin/ed_services/curr/resources.html 

6. MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes 

□ Department Minutes 

□ Narrative 

□ Program CORs 

□ Transfer Programs: Transfer preparation documentation 

□ CTE Programs: LMI data, regional consortia recommendation, and advisory committee 
recommendation. 

7. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a course proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

https://websites.rcc.edu/curriculum/files/2019/08/asccc_Education_Program_Development_2018.pdf#page=7
https://www.rcc.edu/about/institutionalresearch/Pages/OIE.aspx
https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
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REFERENCE 
ASCCC: Effective Practices for Educational Program Development (2018) 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf 

RCCD BP 2020: Program, Curriculum, and Course Development 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf
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PROGRAM DEVELOPMENT: NEW ADT PROPOSAL 

1. JUSTIFICATION FOR NEW ADT [ASCCC] 
□ TMC Template: Be sure your program aligns with a current TMC template and that the courses 

contained have received C-ID approval. 

❒ TMC Template: Visit the CCCCO website for approved TMCs. [cccco] 

❒ C-ID Approval: Visit the C-ID website for a list of approved courses at your college [c-id] 

□ Discuss the following with discipline and department and seek approval from department chair: 

❒ Appropriateness to Mission: Appropriate level of instruction offered by community college. 

❒ Need: Conforms with Educational Master Plan and does not cause harmful competition. 

❒ Curriculum Standards: Curriculum approved by the governing board. 

❒ Adequate Resources: College commitment to provide resources. 

❒ Compliance: Not in conflict with state or federal law. 

2. CONCEPT DEVELOPMENT (2011 PROCESS) 
□ Educational Program Concept Exploration: Discuss concept with the RCCD Curriculum Committee. 

□ Department Approval and Discipline Consultation: Discuss concept with your discipline and 
department. 

□ Research: Assemble information about comparable programs from other universities. 

□ College Academic Planning Council (APC) Review: Present concept to the APC. 

□ College Strategic Planning Committee (SPC) Review: Present concept to the SPC. 

3. COLLEGE AND DISTRICT REVIEW 

□ College Academic Senate Review: Present concept to the College Academic Senate for approval. 

□ District Strategic Planning Committee (DSPC) Review: Present the now complete program proposal to 
the District Strategic Planning Committee for discussion and potential approval. 

4. PROPOSAL FORMS 

New ADT proposals are currently completed outside of CurrIQūnet using .docx proposal forms. 

□ New ADT Proposal Form: Complete the appropriate New Program Proposal form* 

*Proposal forms here: https://rccd.edu/admin/ed_services/curr/resources.html 

5. MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes 

□ Department Minutes 

□ Narrative 

□ CORs for all courses in the program 

□ C-ID articulation information 

□ TMC Template 

6. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a course proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

https://websites.rcc.edu/curriculum/files/2019/08/asccc_Education_Program_Development_2018.pdf#page=7
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/Templates-For-Approved-Transfer-Model-Curriculum
https://c-id.net/courses
https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
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REFERENCE 
ASCCC: Effective Practices for Educational Program Development (2018) 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf 

RCCD BP 2020: Program, Curriculum, and Course Development 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf
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PROGRAM MODIFICATION PROPOSAL 

1. JUSTIFICATION FOR PROGRAM MODIFICATION [ASCCC] 
□ Discuss program with discipline and department and seek approval from department chair. 

REPARATION OF PROGRAM MODIFICATION 2. P
Program Modification proposals are currently completed outside of CurrIQūnet using .docx forms. 

□ Program Modification Proposal Form: Complete the appropriate Program Modification Proposal form* 

*Proposal forms here: https://rccd.edu/admin/ed_services/curr/resources.html 

3. MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes 

□ Department Minutes 

□ Narrative 

□ CORs for all courses in the program 

□ Transfer preparation documentation (transfer programs only) 

□ CTE Programs: LMI data, regional consortia recommendation, and advisory committee 
recommendation. 

□ ADT: C-ID articulation information 

□ ADT: TMC Template 

4. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a course proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

REFERENCE 
ASCCC: Effective Practices for Educational Program Development (2018) 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf 

RCCD BP 2020: Program, Curriculum, and Course Development 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf 

https://websites.rcc.edu/curriculum/files/2019/08/asccc_Education_Program_Development_2018.pdf#page=22
https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf
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PROGRAM MODIFICATION: AOE/GE 

1. JUSTIFICATION FOR AOE/GE MODIFICATION [ASCCC] 
□ Discuss program with discipline and department and seek approval from department chair. 

2. PREPARATION OF AOE/GE MODIFICATION 

Program Modification proposals are currently completed outside of CurrIQūnet using .docx forms. 

□ Program Modification Proposal Form: Complete the appropriate Program Modification Proposal form* 

*Proposal forms here: https://rccd.edu/admin/ed_services/curr/resources.html 

3. MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes: Minutes that reflect a vote of approval for the modification. 

□ Department Minutes: Minutes that reflect a vote of approval for the modification. 

□ Other: Other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

4. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a course proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

REFERENCE 
ASCCC: Effective Practices for Educational Program Development (2018) 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf 

RCCD BP 2020: Program, Curriculum, and Course Development 

https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf 

https://websites.rcc.edu/curriculum/files/2019/08/asccc_Education_Program_Development_2018.pdf#page=22
https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf
https://rccd.edu/bot/board-policies/chapter-2-academic-affairs/2020.pdf
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COURSE INCLUSION/EXCLUSION/DELETION PROPOSAL 

1. JUSTIFICATION FOR COURSE INCLUSION/EXCLUSION/DELETION 

□ Discuss program with discipline and department and seek approval from department chair. 

2. PREPARATION OF COURSE INCLUSION/EXCLUSION/DELETION 

Inclusion/Exclusion proposals are currently completed outside of CurrIQūnet using .docx forms. 

□ Course Inclusion/Exclusion/Deletion Cover Sheet: Complete the appropriate cover sheet* 

*Cover sheets here: https://rccd.edu/admin/ed_services/curr/resources.html 

3. MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes: Minutes that reflect a vote of approval for the inclusion/exclusion. 

□ Department Minutes: Minutes that reflect a vote of approval for the inclusion/exclusion. 

□ Other: Other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

4. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a course proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

REFERENCE 
None 

https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
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DISCIPLINE CREATION/INCLUSION/EXCLUSION/REVISION 

1. JUSTIFICATION FOR DISCIPLINE CREATION/INCLUSION/EXCLUSION/REVISION 

□ Discuss proposal with discipline and department and seek approval from department chair. 

2. PREPARATION OF DISCIPLINE CREATION/INCLUSION/EXCLUSION/REVISION 

Inclusion/Exclusion proposals are currently completed outside of CurrIQūnet using .docx forms. 

□ Discipline Inclusion/Exclusion Request Form: Complete the appropriate cover sheet* 

*Cover sheets here: https://rccd.edu/admin/ed_services/curr/resources.html 

3. COLLECT MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes: Minutes that reflect a vote of approval for the inclusion/exclusion. 

□ Department Minutes: Minutes that reflect a vote of approval for the inclusion/exclusion. 

□ Other: Other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

4. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a Discipline proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

REFERENCE 
None 

https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
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PROGRAM DISCONTINUANCE PROPOSAL 

Proposals to delete a program must follow the Program Viability and Discontinuance process outlined in 
AP 2021. This policy ensures students the opportunity to complete programs and provides adequate 
notice to faculty that could be impacted by a program that is discontinued. 

1. JUSTIFICATION FOR PROGRAM DISCONTINUANCE 

□ Confirm that one or more discontinuance criteria have been meet. See HB 1 for details. 

□ Discuss discontinuance with discipline and department and seek approval from department chair. 

2. PREPARATION OF PROGRAM DISCONTINUANCE 

Discontinuance proposals are currently completed outside of CurrIQūnet using .docx forms. 

□ Program Discontinuance Proposal Form: Complete the Program Discontinuance Proposal form* 

*Proposal forms here: https://rccd.edu/admin/ed_services/curr/resources.html 

3. MINUTES AND OTHER DOCUMENTS 

□ Discipline Minutes: Minutes that reflect a vote of approval for the discontinuance. 

□ Department Minutes: Minutes that reflect a vote of approval for the discontinuance. 

□ Other: Other relevant documents (advisory committee minutes, labor market research/LMI data, 
transfer institution information, etc.) 

4. LAUNCH AND TRACK 

□ Launch: Forward all documents to the Technical Review Committee (TRC) via TechReview@rccd.edu. A 
program proposal containing your documents will be created in CurrIQūnet using a course proposal 
shell. 

□ Track: Track your proposal through the approval process by periodically logging in to your CurrIQūnet 
account and clicking Approvals. See the RCCDCH Part 1 for approval process details. 

REFERENCE 
ASCCC: Effective Practices for Educational Program Development (2018) 

https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf 

https://rccd.edu/admin/ed_services/curr/resources.html
mailto:TechReview@rccd.edu
https://www.asccc.org/sites/default/files/Ed_Program_Development.pdf
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SAMPLE COMPLETED COURSE OUTLINE WITH ERRORS 

(Errors highlighted in RED) 

SKILL NOT LINKED TO REQUISITE OUTCOME (SEE ENTRANCE SKILLS TAB). 

SLO from requisite course should appear here. 

INCORRECT NUMBER OF HOURS FOR A 1 UNIT LAB COURSE. 

PREREQUISITE ENTRY ERROR (SEE REQUISITES TAB). 

DO NOT BEGIN WITH "IN THIS COURSE..." 

DO NOT BEGIN WITH "STUDENTS WILL..." 

METHOD OF INSTRUCTION, 

NOT COURSE OBJECTIVE. 
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DO NOT BEGIN WITH "STUDENTS WILL BE ABLE TO..." 

PROBABLY TOO MANY GESLOS LINKED TO ONE SLO... 

FONT ERRORS CAUSED BY COPYING AND PASTING. 

"A" WITH NO "B" (AT LEAST 2 ENTRIES PER LEVEL). 
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MOI SHOULDN'T INCLUDE DISTANCE EDUCATION ACTIVITIES. 

INCORRECT FONT CAUSED BY COPYING AND PASTING. 

AT LEAST ONE TEXTBOOK PUBLISHED WITHIN THE LAST 3 YEARS. 

READING ASSIGNMENTS SHOULD BE in 

addition TO THE TEXTBOOK. 
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CORRECTED SAMPLE COMPLETED COURSE OUTLINE 
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□
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CURRICULUM ACRONYMS (CLICK ACRONYM FOR HYPERLINK) 
ACRONYM DEFINITION 

AA Associate of Arts 

AAM Articulation Agreement by Major (ASSIST) 

AA-T Associate in Arts for Transfer 

AB Assembly Bill 

ACCJC Accreditation Commission for Community and Junior Colleges 

ADT Associate Degree for Transfer 

AHSD Adult High School Diploma 

AS Associate of Science 

AS-T Associate in Science for Transfer 

ASCCC Academic Senate for California Community Colleges 

ASSIST Articulation System Stimulating Inter-institutional Student Transfer 

BCT CSU Baccalaureate Level Course List by Department 

C-ID Course Identification Numbering System 

CB Course Basic 

CCC California Community Colleges 

CCCCC California Community Colleges Curriculum Committee 

CCCCO California Community Colleges Chancellor’s Office 

CO Chancellor's Office 

CDCP Career Development and College Preparation 

CMS Curriculum Management System (such as CurrIQūnet) 

COCI Chancellor’s Office Curriculum Inventory 

COR Course Outline of Record 

CIP Classification of Instructional Programs 

CSU California State University 

CSU GE California State University General Education-Breadth 

CTE Career Technical Education 

DAS Division of Apprenticeship Standards 

DE Distance Education (Proposal) 

DX Emergency-Only Distance Education (Proposal) 

DED Data Element Dictionary 

DRC Disability Resource Center 

DSPS Disabled Students Programs and Services 

EDD Employment Development Department 

ESL English as a Second Language 

ETAC Educational Technologies Advancement Committee 

FII Fund for Instructional Improvement 

https://www.assist.org/
https://adegreewithaguarantee.com/en-us/
https://leginfo.legislature.ca.gov/faces/billSearchClient.xhtml
https://accjc.org/
https://adegreewithaguarantee.com/en-us/
https://adegreewithaguarantee.com/en-us/
https://www.asccc.org/
https://www.assist.org/
https://c-id.net/
https://www.cccapply.org/colleges
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/California-Community-College-Curriculum-Committee
https://www.cccco.edu/
https://www.cccco.edu/
https://rccd.curriqunet.com/
https://coci2.ccctechcenter.org/
https://nces.ed.gov/ipeds/cipcode/Default.aspx?y=56
https://www.calstate.edu/
https://www.cde.ca.gov/ci/ct/
https://www.dir.ca.gov/das/
https://rccd.edu/admin/ed_services/curr/resources.html
https://rccd.edu/admin/ed_services/curr/resources.html
https://www.rcc.edu/student-support/disability-resources.html
https://www.rcc.edu/student-support/disability-resources.html
https://www.edd.ca.gov/
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□
ACRONYM DEFINITION 

FTES Full-time Equivalent Students 

GECC CSU GE Certification Course List by Area 

HBA Hours by Arrangement 

ICAS Intersegmental Committee of Academic Senates 

IGETC Intersegmental General Education Transfer Curriculum 

IMC Intersegmental Model Curriculum 

JAC Joint Apprenticeship Committee 

LMI Labor Market Information 

LMID Labor Market Information Division 

LMS Learning Management System (such as Canvas) 

MC Model Curriculum (C-ID) 

META CurrIQūnet Curriculum Management Software 

MIS Management Information Systems 

MOV Moreno Valley College 

NOR Norco College 

NPA Nursing Practice Act 

OES Occupational Employment Statistic 

PCAH Program and Course Approval Handbook 

RCC Riverside City College 

RCCD Riverside Community College District 

RCCDCH Riverside Community College District Curriculum Handbook 

RN Registered Nurse 

RSI Related and Supplemental Instruction 

SACC System Advisory Committee on Curriculum 

SAM Student Accountability Model 

SB Senate Bill 

SCANS Secretary of Labor's Commission on Achieving Necessary Skills 

SOC Standard Occupational Classification 

SLO Student Learning Outcome 

STEM Science, Technology, Engineering and Mathematics 

TBA To be Arranged 

TCSU Transfer California State University (CSU) 

TMC Transfer Model Curriculum 

TOP Taxonomy of Programs 

UC University of California 

WASC Western Association of Schools and Colleges 
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DEVELOPING INTEGRATED COURSE OUTLINES 
COURSE OBJECTIVES AND STUDENT LEARNING OUTCOMES (SLOS) 

INTEGRATED COURSE OUTLINE: CONTENT, OBJECTIVES, AND SLOS 

Course Content 
A numbered list with at least two levels and at least two entries per level. 

Course Objectives 
Focused individual activities that usually relate to Course Content headings. 

Student Learning Outcomes (SLOs) 
Exit skills gained from executing multiple course objective activities simultaneously. 

SAMPLE COURSE OUTLINE (EXCERPT) 

MUS-82: Wind Symphony 

COURSE CONTENT 

C-ID Heading: Must include but are not limited to: 
1. Rhythm 

a. Playing together as an ensemble 

b. Following a conductor as applicable 

2. Intonation 

a. Professional level reading and production of pitches 

b. Tuning pitches and harmonies as an ensemble 

3. Articulation 

a. Professional level readings of markings 

b. Matching articulation as an ensemble 

COURSE OBJECTIVES 

Required by the California Code of Regulations Title 5 
C-ID Heading: At the conclusion of the course, the student should be able to: 
Upon successful completion of the course, students should be able to demonstrate the following 

activities: 

1. Play in time with a section and ensemble as directed by the conductor. 

2. Play using correct pitches as indicated with accurate intonation. 

3. Play with articulation, dynamics, phrasing, and expression as directed. 

STUDENT LEARNING OUTCOMES 

Required by The Accrediting Commission for Community and Junior Colleges (ACCJC) 
Upon successful completion of the course, students should be able to demonstrate the following 

skills: 
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1. Perform wind symphony repertoire on a wind or percussion instrument. 
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DEVELOPING INTEGRATED COURSE OUTLINES 
SAMPLE OUTSIDE-OF-CLASS READING AND WRITING ASSIGNMENTS 

INTEGRATED COURSE OUTLINE: SAMPLE ASSIGNMENTS 

Course Content 
A numbered list with at least two levels and at least two entries per level. 

Sample Outside-of-Class Reading Assignments 
Reading assignments in addition to the textbook that relate directly to course content. 

Sample Outside-of-Class Writing Assignments 
Writing assignments in addition to textbook writing that relate directly to course content. 

SAMPLE COURSE OUTLINE (EXCERPT) 
MUS-82: Wind Symphony 

COURSE CONTENT 

C-ID Heading: Must include but are not limited to: 
1. Rhythm 

a. Playing together as an ensemble 

b. Following a conductor as applicable 

2. Intonation 

a. Professional level reading and production of pitches 

b. Tuning pitches and harmonies as an ensemble 

3. Articulation 

a. Professional level readings of markings 

b. Matching articulation as an ensemble 

SAMPLE OUTSIDE-OF-CLASS READING ASSIGNMENTS 

• Musical notation and performance terms such as tempo markings and dynamics. 

• Scholarly performance practice articles such as "The Role of Practice in the 

Development of Performing Musicians" from the British Journal of Psychology. 

SAMPLE OUTSIDE-OF-CLASS WRITING ASSIGNMENTS 

• Addition of performance markings to music in preparation for section rehearsals. 

• Written concert reports that evaluate performances, describe compositions and profile 

composers. 

STUDENT LEARNING OUTCOMES 

Upon successful completion of the course, students should be able to demonstrate the following 

skills: 
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1. Perform wind symphony repertoire on a wind or percussion instrument. 
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FORMS AND CURRICULUM RESOURCES 
Forms and other curriculum resources can be found here*: 

https://rccd.edu/admin/ed_services/curr/resources.html 

COURSE PROPOSAL FORMS 

Course Exclusion 
Course Inclusion 
Course Number Request 
Extensive Preparatory Lab Proposal 
RCCD GE Inclusion/Exclusion 

DISTANCE EDUCATION FORMS 

Distance Education Emergency Proposal 
Distance Education Standard Proposal 

DISCIPLINE PROPOSAL FORMS 

New Discipline 
Discipline Modification 

PROGRAM PROPOSAL FORMS 

ADTs - New or Modified 
AOEs - Modification Request 
Credit Degrees and/or Certificates - New or Modified 
Non-Credit Certificates - New or Modified 
Credit or Non-Credit Apprenticeship Programs - New or Modified 
Non-Credit Adult High School Diploma - New or Modified 
Program Discontinuance 

CURRICULUM RESOURCES 

COR Review Tool 
Program and Course Approval Handbook - 8th Edition 
CCC Curriculum Subission and Approval Technical Manual 
Meta Tutorial Videos 
Special Characters 
Taxonomy 
TOPs Manual 
TOP/CIP Crosswalk 
ADT Templates 
CCCCO Resources 
Datamart 
The Course Outline of Record: A Curriculum Reference Guide 
COCI 

* Forward forms and related documents to the Technical Review Committee ("TRC") via 
TechReview@rccd.edu. Ed Services will create a proposal in CurrIQūnet (with your documents 
attached) using a either a course proposal shell or a distance education proposal shell. 

https://rccd.edu/admin/ed_services/curr/resources.html
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Course_Exclusion.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Course_Inclusion.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Course_Number_Request.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Extensive_Prep_Lab_Request_Form.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/RCCD_GE_Revision.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/DE_Emergency_Proposal.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/DE_Standard_Proposal.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/New_Discipline_Proposal.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Discipline_Modification_Proposal.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/ADT_Program_Form.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/AOE_Modification.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Credit_Program_Form.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Non-Credit_Program_Form.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Credit_or_Non_Credit_Apprenticeship_Program.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Non-Credit_Adult_High_School_Diploma.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/Program_Discontinuance.docx
https://rccd.edu/admin/ed_services/curr/documents/COR_Review_Tool_v_1_Final.docx
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/program_course_approval_handbook_8th_edition.pdf
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/ccc_curriculum_submission_approval_tech_manual.pdf
https://www.youtube.com/playlist?list=PL0d7Hdy4rb2oEUPGydlQVLs2tq6nlpKj7
http://www.tedmontgomery.com/tutorial/ALTchrc.html
http://www.curricunet.com/taxonomy.htm
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/TOPmanual6200909corrected12513pdf.ashx?la=en&hash=C43FF81459CBF3BFF7D8FC14EFEC28A2E6D01244
https://rccd.edu/admin/ed_services/curr/documents/proposal_forms/TOP_CIP_Crosswalk.xlsx
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/Templates-For-Approved-Transfer-Model-Curriculum
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit
https://datamart.cccco.edu/
https://www.asccc.org/node/175016
https://coci2.ccctechcenter.org/
mailto:TechReview@rccd.edu


RCCDCH: Part 2 Appendix II: CurrIQūnet META 

RCCD Curriculum Handbook - Part 2 (2021 Version) d.7/22/24 58 

CURRIQŪNET META 

LINKS AND ONLINE RESOURCES 

LINKS 

RCCD CurrIQūnet META Website: https://rccd.curriqunet.com 

ONLINE HELP 

RCCD CurrIQūnet META Tutorial Videos: bit.ly/metavideos 

https://rccd.curriqunet.com/
http://bit.ly/metavideos
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CURRIQŪNET META EDITOR WINDOWS: NEW COURSE/MAJOR MOD 

1. COVER [VIDEO] 

https://youtu.be/JFuP3rJzOxI
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2. CO-CONTRIBUTOR [VIDEO] 
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3. UNITS/HOURS [VIDEO] 

4. COURSE OBJECTIVES [VIDEO] 

https://youtu.be/9pCTmORYGiI
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5. REQUISITES [VIDEO] 

6. ENTRANCE SKILLS [VIDEO] 

https://youtu.be/p4y2ip7jZd4
https://youtu.be/JeOgyK1AYMU
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7. STUDENT LEARNING OUTCOMES (SLOS) [VIDEO] 

8. COURSE CONTENT [VIDEO] 

https://youtu.be/4ZCugeq59DE
https://youtu.be/9UCrfxNnGSQ
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9. METHODS OF INSTRUCTION [VIDEO] 

10. METHODS OF EVALUATION [VIDEO] 

https://youtu.be/f7waYPnDuXw
https://youtu.be/f7waYPnDuXw
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11. SAMPLE ASSIGNMENTS [VIDEO] 

12. MATERIALS [VIDEO] 

https://youtu.be/0DtGJnjmbKE
https://youtu.be/vSECfqZ7QZ8
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13. ATTACHMENTS [VIDEO] 

https://youtu.be/UD82zn4D76E
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CURRIQŪNET META: MINOR MODIFICATION EDITABLE FIELDS 
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