
RCCD MORENO VALLEYCAMPUS STUDENT SERVICE HOUR LOG 
 
PLEASE PRINT 
NAME_____________________________________  Student ID Number______________________ 
 (As it will appear on award) 
 
Address________________________________  Phone Number _(____)___________________ 
 ______________________________________ Club Name_____________________________ 
___________________zip code
 

____________  (Only 1 club will be noted.) 

Be sure to record all of your service hours promptly and obtain the necessary approval signatures.  Service 
hours are hours spent for your club, college or community.  Hours spent for classes or class projects are 
excluded.  You must be affiliated with a club to get credit for community service.  Hours logged for 
community service must be pre-approved and verified by club advisor.  If you are a member of one or more 
campus organizations, specify which club you wish to receive credit for.  P lease return completed 
sheets w ith faculty advisor’s signature, on or before the assigned deadline dates, to the 
Student Activit ies Center.  See deadline due dates below . 
 
     Hours  

50-99 Bronze Award 
Certificate 

100-199 Silver Award 
200+  Gold Award 
 

Only hours for the SPRING semester will be accepted. 
 
Date   Activity Description  #Hours      Club Name  Advisor’s Signature 
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________ 
NOTE: Please submit service hour logs every month.  See deadline dates below 
 

February hours - Submit on or before March 2nd

March hours – Submit on or before April 1
, 2009 – 12 p.m. 

st

April/May hours – Submit on or before April 22
, 2009 – 12 p.m. 

nd

 
, 2009 – 4 p.m. 

SERVICE HOUR LOGS ARE DUE WEDNESDAY, APRIL 22nd

 
, 2009 – 4 p.m. 

DO NOT USE ANY OTHER SHEET BUT OFFICIAL SERVICE HOUR LOG. 
 

 



 
 

 
Service Hour Log Information Sheet 

In an effort to alleviate confusion regarding Service Hour Logs we have attempted to answer any and all 
question. If you are unsure of anything please contact your Student Activities Office for assistance. 
 

1. Student must be a member of a club/organization to earn Service Hours. 
 
2. The advisor who was present at the event must sign each item on the Service Hour Log.    

(Example: if your club member is also an ASRCC Senator, only the Senate Advisor should sign for 
Senate events.  Advisors sign only for events you were present at.) 

 
3. Service Hours are hours spent by a club/organization member serving the club, college or 

community (see definition of community hours).  Club members cannot receive class credit (extra 
credit) or get paid for their services in order to qualify. 

 
4. Any hours spent at an off-campus (non-club affiliated) activity must be recorded on a separate 

form:      The COMMUNITY SERVICE HOUR LOG.   
 

5. During retreats, conferences, etc. only those hours spent in actual working meetings will count.  
Anything over twelve (12) hours needs to be verified verbally by the advisor. 

 
6. Service Hour Logs should be signed as events are completed.  They can be turned in to the 

Student Activities Office any time prior to the deadline for that semester.  Students are 
encouraged to turn in logs as the forms are completed. 

 
7. Students are encouraged to make a copy of their logs prior to turning them in for their records.  

The Student Activities Office will not make copies for you. 
 

8. Only Students who turn in completed logs by the deadline and have logged at least fifty (50) 
hours will be invited to the awards presentation and listed in the program. 

 
9. Do not count attending service awards banquet/reception.  Only the hours invested in setting up 

for the banquet/reception count. 
 
10. Carefully print your name and address.  We use the information on the service hour sheets for 

processing the certificates and addressing the invitations.  If you move please contact the Student 
Activities Office the week prior to the banquet/reception to update your address. 

 
11. You must adhere to deadline dates.  All deadlines are listed on the Service Hour Log. 
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