RIVERSIDE COMMUNITY COLLEGE DISTRICT

SABBATICAL LEAVE REQUEST CHECKLIST

____  Sabbatical Leave Request Form
____  Sabbatical Leave Request Sign Off Page 
____  Sabbatical Leave Proposal

____  Certificate of Health *
____  Sabbatical Leave Bond **

Complete the Sabbatical Leave Request Form and your Sabbatical Leave Proposal and submit them along with the Sign Off page (signed by your Department Chair) to your campus Vice President of Academic Affairs/Educational Services by February 15 for the following academic year or by May 15 for the following spring semester only.
*  Submit a Certificate of Health signed by physician to the Office of Institutional Effectiveness 
   within 60 days of submission of Sabbatical Leave Request
** Sabbatical Leave Bond documents must be submitted to the Office of the Associate Vice 
    Chancellor, Finance by August 1st.
