Department Chair Calendar  [DRAFT]

	September
	1 – 7
	8 – 14
	15 – 22
	23 - 30

	Fall semester begins
	****
	
	
	

	Add/Drop Period 
	****
	****
	
	

	Review enrollments; drop low enrolled classes
	****
	****
	****
	

	Late Adds
	
	****
	****
	

	Census 1
	
	
	****
	

	Spring schedule rollover released; begin schedule development
	
	
	****
	****

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	
	
	
	


	October
	1 – 7
	8 – 14
	15 – 22
	23 - 30

	Spring schedule development
	****
	
	
	

	Spring schedule due
	
	****
	
	

	Academic Planning Council Retreat
	
	
	****
	

	Faculty Evaluations – Peer eval assignments
	
	****
	
	

	Proof Spring schedule
	
	
	
	****

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	

	Occupational Advisory Committee (scheduled in Fall semester by Occupational Departments)
	TBD
	
	
	


	November
	1 – 7
	8 – 14
	15 – 22
	23 - 30

	Proof final schedule
	****
	
	
	

	Faculty classroom evaluations; eval meetings
	****
	****
	****
	****

	
	
	
	
	

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	


	December
	1 – 7
	8 – 14
	15 – 22
	23 - 31

	
	
	
	
	

	Faculty classroom evaluations; eval meetings
	****
	
	
	

	Faculty evaluations due
	
	****
	
	

	Final grades due
	
	
	****
	

	Last Fall Curriculum Committee Meeting
	
	****
	
	

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	


	January
	1 – 7
	8 – 14
	15 – 22
	23 - 31

	
	
	
	
	

	Winter term begins
	****
	
	
	

	Add/Drop
	****
	
	
	

	Sign late adds
	****
	
	
	

	
	
	
	
	

	February
	1 – 7
	8 – 14
	15 – 22
	23 - 28

	Flex days for Spring semester
	****
	
	
	

	Spring semester begins
	
	****
	
	

	Review enrollments; cancel low enrolled classes
	
	****
	****
	

	Add/Drop
	
	****
	****
	

	Census 1 Date
	
	
	
	****

	Sign late adds
	
	
	****
	****

	Summer schedule rollover released; begin schedule development
	
	****
	****
	****

	Department Chair Meeting 
	
	
	****
	

	Last Curriculum Committee meeting to meet Fall calendar deadline
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	


	March
	1 – 7
	8 – 14
	15 – 22
	23 - 31

	
	
	
	
	

	Budget development for next fiscal year
	****
	****
	****
	****

	New faculty requests due
	
	****
	
	

	Academic Planning Council Retreat
	
	
	****
	

	Fall schedule rollover released; schedule development begins
	
	
	****
	****

	Remodel requests due
	
	
	****
	

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	


	April
	1 – 7
	8 – 14
	15 – 22
	23 - 30

	
	
	
	
	

	
	
	
	
	

	Fall schedule due
	
	****
	
	

	Faculty Administrative Retreat
	
	
	****
	

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	

	Spring Occupational Advisory Committee
	TBD
	
	
	

	
	
	
	
	


	May
	1 – 7
	8 – 14
	15 – 22
	23 - 31

	Department Chair Meeting 
	
	
	****
	

	Department meeting (scheduled in department)
	TBD
	
	
	

	
	
	
	
	

	
	
	
	
	


	June
	1 – 7
	8 – 14
	15 – 22
	23 - 30

	
	
	
	
	

	Spring semester ends
	
	****
	
	

	Graduation
	
	****
	
	

	Summer term begins
	
	
	****
	

	Add/drop; late adds
	
	
	****
	

	Review enrollments; cancel low enrolled classes
	
	****
	
	


	July
	1 – 7
	8 – 14
	15 – 22
	23 - 31

	
	
	
	
	

	
	
	
	
	

	Fall schedule due
	
	****
	
	

	Winter schedule rollover released; schedule development begins
	
	
	****
	****

	Next fiscal year budget due
	
	
	
	****

	
	
	
	
	


	August
	1 – 7
	8 – 14
	15 – 22
	23 - 31

	
	
	
	
	

	
	
	
	
	

	Winter schedule due
	
	
	
	****

	Flex days for Fall semester
	
	
	
	****
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