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College Admission

• Apply online at www.rcc.edu
• If you have already attended other 

colleges, bring all transcripts (official, 
sealed, and less than 90 days old) and turn 
them in to the Counseling Department.

• Complete the assessment testing, 
orientation and counseling.

http://www.rcc.edu/


VA Benefit Application Process
New Benefit User

• Fill out the VA application at www.gibill.va.gov, or get a 
paper application from the RCC Veterans Services 
Office.
– Form 22-1990 for Prior Active Duty and Select Reserve
– Form 22-5490 for dependents and spouses

• Attach a copy of your DD-214 (Prior Active Duty), 
NOBE (Select Reservists), birth certificate (dependent), 
or marriage license (spouse) and your kicker if applicable.

• Mail the signature page and attached papers to:  Veterans 
Administration, Regional Office,  P.O. Box 8888,  
Muskogee, OK 74402-8888.

• In 4-6 weeks you will receive a Certificate of Eligibility.  
Bring a copy to the RCC Veterans Services Office.

http://www.gibill.va.gov/


VA Benefit Application Process
Previous Benefit User

• Come to the RCC Veterans Services Office and fill out 
the correct form.
– Form 22-1995 for Prior Active Duty and Select Reserve
– Form 22-5495 for Dependents and Spouses

All Applicants
• Have all official transcripts (military and other 

colleges/universities) sent to the RCC Veterans Services 
Office.

• A copy of your high school transcripts.



Academic Standing

Students who attend RCC are expected to maintain 
good academic standing. Page 36 of the RCC 
Catalog offers explanations of how to maintain 
good academic standing. Any questions 
regarding academic standing can be directed to 
the Counseling Department at (951)222-8440.  If 
you are placed on dismissal, you need to bring a 
copy of your readmit contract to the Veterans 
Services Office as this can affect your benefits. 



Parent School Letters
You can be concurrently 

enrolled in two schools 
and still receive your 
benefits.  The school you 
are receiving your degree 
from is your parent 
school, the other school is 
your secondary school.  A 
Parent School Letter 
(PSL) lets the secondary 
school know that your 
class(es) are approved for 
your program of study at 
your parent school.

• You need a PSL if you are 
taking RCC classes, but RCC 
is not your parent school. The 
PSL comes from your parent 
school.

• You need a PSL if you are 
taking classes elsewhere, but 
RCC is your parent school. 
The PSL comes from RCC.

• To request a PSL, you will 
need to turn in a copy of the 
class(es) description from the 
current catalog of the 
secondary school to the 
Veterans Services Office of the 
parent school.



Counseling
• It is recommended that you speak to a counselor.
• Let the counselor know that you are a veteran and are 

receiving GI Bill benefits.
• A counselor can answer questions you have regarding 

specific classes, programs of study, and academic 
standing.

• You should meet with a counselor every semester to 
review your Student Education Plan.

• Riverside campus: (951)222-8440
• Norco campus: (951)372-7101
• Moreno Valley campus: (951)571-6104



Choosing a Program of Study

• A VA approved program of study is required for 
any student requesting to receive the 
Montgomery GI Bill.

• It is similar to a major.
• After speaking to an RCC counselor, come to the 

Veterans Services Office and tell us what 
program you want to pursue. (Approved 
programs are listed at www.gibill.va.gov under 
approved education programs).  The Veterans 
Services Office will then have a Student 
Education Plan prepared for you.

http://www.gibill.va.gov/


Student Education Plan

• A Student Education Plan (SEP) is a list of 
classes necessary to complete a program of study.

• Once you let the Veterans Services Office know 
what program you want to pursue, we will have 
an SEP prepared for you.

• Before this can be done, all of your official, 
sealed transcripts (less than 90 days old) will 
need to be turned in to RCC.

• Any SEP done outside of the Veterans Services 
Office will not be useable for your GI Bill 
Benefits.

• Only classes required on the SEP are payable.



Certification Process
Monthly Verification

• You will not automatically be 
certified every semester.  

• Once registered in classes, you 
must come to the Veterans 
Services Office and fill out a 
Blue Sheet (Veteran’s 
Statement of Responsibility) to 
request your benefits.

• After turning in the Blue Sheet, 
your classes will be checked 
against your SEP to make sure 
they qualify.

Monthly Verification
• Prior Active Duty and Select 

Reservists must verify their 
enrollment on the last day of 
the month.

• Use the Interactive Voice 
Response (IVR) by calling 1-
877-823-2378, or

• Use the Web Automated 
Verification (WAVE) of 
Enrollment at 
http://www.gibill.va.gov/wave. 

Failure to verify monthly will 
cause your benefits to stop.

http://www.gibill.va.gov/wave


Certification Process
Pay Rates

• The amount you are paid depends on several factors:
– If you were active duty, in the Select Reserves, or are a 

dependent/spouse,
– How long you were in the service, 
– How much you contributed, and
– How many payable units you are taking.

• The pay rates change approximately once a year and the 
current rates can be found at http://www.gibill.va.gov or 
at the RCC Veterans Services Office.

• Only tuition and fees will be paid if you are enrolled in 
less than ½ time.  If you are Chapter 1606 (Reservist), see 
the above link for the pay rate.

http://www.gibill.va.gov/


Certification Process
Unit Requirements

Term/Length Full-time ¾-time ½-time

Fall/Spring
16-week

12 units 9-11 units 6-8 units

Summer
8-week

6 units 4-5 units 3 units

Summer/Winter
6-week

4 units 3 units 2 units



Certification Process
Overpayment

• If you drop a class and do not report it to the Veterans 
Services Office and the VA, it could result in an 
overpayment.

• When there is an overpayment, the VA will ask for 
repayment of the overpaid benefits.

• If you ignore the request, the VA may withhold future 
payments, disability payments, or they can take you to 
court, charge interest, and attach wages.

• You must report any change in your schedule to the 
RCC Veterans Services Office. Signing the Blue Sheet 
shows your acceptance of this requirement.



Break Pay
Break pay is pay for the break between two semesters and is 

based on the enrollment status of the previous semester.
To receive break pay:
• The break must be less than 56 days, or 
• The break cannot be longer than the terms before or after 

the break.
• You must be enrolled in at least ½-time during the 

semesters prior to and following the break.
• You cannot have withdrawn from all of your classes the 

term prior to the break.
• If you change schools, you must maintain the same 

program of study.



Types of Classes
Remedial Courses

Remedial courses are classes that you must 
test into to qualify for payment.  These 
classes are non-degree credit.  If a remedial 
course appears on your SEP, it is payable.  
Examples of remedial courses are: 
ENG-60A, ENG-60B, MAT-63, MAT-64, 
MAT-65, REA-81, REA-82, and REA-83.



Types of Classes
Online/Telecourses

Online Courses
• These courses are done 

completely online.  The 
following web address is the 
login page, 
http://www.opencampus.co
m/online/login.html. Any 
class offered online is 
payable if it is required on 
your SEP.

Telecourses
• Tele-courses are hybrid 

courses.  Most of the 
coursework is done through 
televised or videotaped 
lectures, though a few 
classes may require some 
attendance.  Some classes 
are web enhanced.  These 
classes are labeled tele-
webcourses.  If a class listed 
on your SEP is offered as a 
telecourse, it will be 
payable.

http://www.opencampus.com/online/login.html
http://www.opencampus.com/online/login.html
http://www.opencampus.com/online/login.html


Types of Classes
Repeat Courses

The VA does pay for some classes that must be 
repeated.  

• Major requirement classes must be completed 
with a “C” or better. 

• Most general education classes require a “D” to 
pass unless otherwise stated on your Student 
Education Plan (SEP). 

• If you do not complete a class with the required 
grade, you may retake the class and receive pay 
for it again.  



Types of Classes
Elective Courses

Elective coursework depends on the evaluation of 
prior credit.  When you bring your military and 
other college/university transcripts to RCC, they 
are evaluated.  Credit is given for the units that 
can be used toward your degree (either in general 
education, major requirement, or elective areas).  
Afterward, the credit issued and the credits 
needed are added up to see if there are any  
elective credits required. 

Elective courses must be qualifying courses and are 
only payable if there is room indicated on your 
SEP.



“F/NC” Grades and Withdrawals

“F/NC” Grades
The VA does not pay for the 

period after a student has 
stopped attending a class. An 
“F/NC letter” will be sent to 
each student receiving benefits 
and they will be required to 
report on their attendance.  If 
the letter is not returned within 
5 days after you receive it, the 
Veterans Services Office will 
report non-attendance 
according to VA regulations.

Withdrawals
The Veterans Services Office is 

required to report the last day a 
student attended when dropped 
from class(es).  When you sign 
the Veteran’s Statement of 
Responsibility (Blue Sheet) 
each semester, you are 
agreeing to report all changes 
in your schedule to the 
Veterans Services Office. 



Military Withdrawals

A military withdrawal (MW) is issued when 
a veteran student is called to active duty.  
In order to receive the “MW,” you need to:
– Bring a copy of the official orders with your 

name on it to the Veterans Services Office or 
Admissions and Records 

– Drop your classes
Once this is done, your orders will be 

evaluated and processed by Admissions & 
Records.



VA Work Study
Requirements:
• ¾ time student
• Receiving Montgomery GI Bill

Pay: Minimum wage (currently 
$7.25), tax-free

On-campus contact the RCC 
Veterans Services Office

Off-campus, contact:
Spruce Street Veterans Services 

Office ~ (951)955-6050
Corona Vet Center ~                

(951)734-0525
Jerry L. Pettis Memorial VA 

Hospital 
(800)741-8387
Riverside National Cemetery ~ 

(951)653-8417
Employment Development 

Department Office ~  
(951)782-3230

Inquire at additional VA work 
sites for opening and 
participation.



Cal-Vet Fee Waiver

The dependent child, spouse or unmarried surviving 
spouse of a service connected disabled or 
deceased veteran may be entitled to the tuition 
and fee waiver benefits at any campus of the 
CSU system, UC system, or California 
Community College system. To obtain eligibility 
requirements and assistance in applying for these 
benefits, please contact the VA Office on Spruce 
Street, (951)955-6050, and Student Financial 
Services, (951)222-8710.  The RCC Veterans 
Services Office does not process the Cal Vet Fee 
Waiver.



Non-VA Financial Aid

You may be eligible to receive financial aid at the 
same time as your Montgomery GI Bill. Before 
applying for financial aid, you need to apply at 
RCC and declare a program of study with the 
school. You can apply for any financial aid 
offered through RCC by applying at 
www.fafsa.ed.gov/ or pick up a paper copy of the 
FAFSA from the RCC Student Financial Services 
Office. For more information on non-VA 
financial aid, visit 
www.rcc.edu/studentfinancialservices. 

http://www.fafsa.ed.gov/
http://www.rcc.edu/studentfinancialservices


Tutorial Services

Tutoring is available 
through RCC free of 
charge.  

Riverside campus 
(951)222-8170

Norco campus 
(951)372-7002

Moreno Valley campus 
(951)572-6167

Some classes with available 
tutoring are: accounting, 
Arabic, astronomy, biology, 
business administration, 
chemistry, Chinese, CIS, early 
childhood studies, economics, 
French, geology, health 
science, history, Japanese, 
marketing, math, 
microbiology, music, office 
administration, photography, 
physics, political science, 
psychology, Spanish, and 
speech communications.
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